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To describe the academic 
qualifications necessary 
or promo t ion tot hem. 
In assessing candidates' credentials for 
personnel actions, the University will 
accept only those degrees earned at }-~·d 
institutions in the United States that 
have been accredited by regional higher 
education accrediting associations and 
professional accrediting associations in 
disciplines in which such accrediting 
takes place or foreign degrees thal have 
been earned at institutions recognized 
by their respective governments. 
These earned degrees are the only 
ones that the University will 
acknowledge for appointment, 
determination of rank, or subsequent 
personnel decisions. Further, 
misrepresentation of such information 
by an individual can be cause for 
termination of employment. 
The terminal degree will be considered 
an earned doctorate from an accredited 
institution in the individual's 
teaching area field as recognized 
by the Southern Association of Colleges 
and Schools. Exceptions will be those 
non-doctoral degrees considered to be 
terminal degrees by the professional 
accrediting bodies in that discipline 
recognized by The Council on 
Postsecondary Accreditation (COPA). 





The minimal criteria set forth for 
these ranks should not be interpreted 
as an exclusive set of conditions to 
be met or so rigidly applied as to 
prevent the appointment or promotion 
when an individual submits an apptoved 
record of outstanding professional 
experiences and demonstrated 
contributions to the teaching field in 
lieu of formal academic preparation. 
These criteria may be supplemented 
by departmental andlor college 
requirements agreed upon by the faculty 
of the department and colleges. Deans 
andlor Department Chairs must inform 
faculty members and the University 
Faculty Promotion Committee of all 
supplemental requirements for 
promotion. 
These following ranks are 
recognized by the University. 
1. Lecturer--This title is used for 
appointments of non regular 
faculty members who teach on a 
temporary or casual basis Or if 
on a continuing basis for less 
than full- time. The minimum 
qualification is the master's 
degree with 18 graduate semester 
hours in the teaching field or 
an approved record of outstanding 
professional experience and 
demonstrated contributions to 
the teaching field. 
Individuals whose entire teaching 
assignment is composed of rcmedi~l 
courses can also qualify for the 
for the title with the 
baccalaureate degree in the 
teaching field as well as 
experience appropriate to this 
teaching assignment or graduate 
training in remedial education. 
2. Instructor--This title is for an 
individual whose primary 
responsibility is teaching. 
The minimum qualification for 
this fixed-term, non-tenurable 
faculty rank is the master's 
degree with 18 graduate 
semester hours in the teaching 
field. 
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Other individuals whose entire 
teachi~g assignment is composed 
of remedial courses can also 
qualify for this fixed-term 
non-tenurable rank wi th the 
baccalaureate degree in the 
tea chi n g fie I d a s we I I as wit h 
experience appropriate to this 
teaching assignment or graduate 
training in remedial education. 
3. Assistant Professor--The 
terminal degree in the teaching 
field is expected for this 
rank. 
4. Associate Professor--The 
Associate Professor shall 
possess the terminal degree 
5. 
in the teaching field, and 
if the rank is granted upon 
appointment, there must be 
evidence of scholarly, 
artistic, or professional 
achievements. ~en considered 
for promo t ion tot his ran k , 
a faculty member must have 
been an Assistant Professor 
for a minimum of four years, 
three of which must have been 
at Morehead State University 
and meet the criteria required 
in PAc-2. 
Professor--The terminal degree 
in the teaching field is 
requ ired, and if the rank is 
granted upon appointment, there 
must be evidence of scholarly, 
artistic, or professional 
achievements. This rank 
should be reserved for 
persons of proven stature in 
their fields. ~en considered 
for promotion to this rank, in 
addition to meeting the above 
requirements, a faculty member 
must have been an Associate 
Professor for a minimum of 
five years, three of which 
must have been at Morehead 
State University, and must 
show evidence of outstanding 
teaching, professional 
achievement, and service to the 
University during that period, 
and meet the criteria required 
in PAc-2. 





A Clinical Faculty Appointment is used 
for professional staff employees ~f 
external clinical affiliates associated 
with such programs of study at the 
Un i ve r sit y . 
Visiting appointment titles (see Types 
of Appointments PG-3) are used to 
designate individuals from other 
institutions or employees who are 
employed either full-time or part-time 
for a limited period of time (usually 
noma ret han aye a r ). Th e tit 1 e s 
used for these visiting appointments 
wi 11 be determined by the academic uni t 
and approved by the Vice President for 
Academic Affairs and Dean of Faculties. 
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To define the criteria, procedures, and 
conditions of the review of University 
academic personnel for granting 
promotion. 
I. GENERAL PRINCIPLES 
Faculty members have an important 
responsibility in providing evaluations 
of peers in the promotion process. This 
responsibility involves the application 
of academic and professional judgments 
in- a framework of shared authority among 
various levels of review and between 
faculty and academic administrators. 
The promotion procedures consist of 
several levels of judgment and review: 
the department, the college, and the 
University. The initial reviews will 
take place at the levels of the 
department and college and will focus 
on professional and scholarly judgments 
of the quality of the individual's 
academic work. Subsequent levels of 
University review will bring broader 
faculty and administrative judgment to 
bear and will also monitor general 
standards of quality, equity, and 
adequacy of the procedures used. At 
e a chi eve I, the rev i ew pro c e ssw i I I 
reflect the competence and perspective 
of the reviewing body. 
An important part of the whole promotion 
process for faculty members is that all 
part ies to the process share common 
expectations and understandings. Since 
general statements of principles will be 
broad and inclusive, each academic unit 
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GENERAL 
CRITERIA: 
may develop its own specific 
expectations and standards in addition 
to the broad University-wide standards 
as the operational basis for promotion 
r e c omme n d a t ion s . S tat eme n t s co n·c ern i n g 
these additional expectations and 
standards will be available and on file 
in the Office of the Vice President for 
Academic Affairs, and will be given to 
each faculty member. 
The review process for promotion is 
concerned with the academic and 
professional merits of particular 
candidates, judged in reference to 
all alternative candidates, including 
pro s p e c t i ve fa cui t y memb e r s . Promo t ion 
standards, therefore, cannot be fixed 
and absolute but will reflect to some 
extent the varying competitive 
positions of the University in 
attracting faculty. Accordingly, 
evaluations will be influenced by such 
considerations of relative standing. 
Likewise, progressively more exacting 
scrutiny will take place as the faculty 
member advances in academic rank. 
I I . CRITERIA FOR PROMOTION 
Promotions shall be based on recognized 
perf a rma n c e i n e a c h oft he f a I I ow i n g 
areas as appropriate to the particular 
responsibilities assigned to the faculty 
memb e r . Promo t ion i s n e i the ran 
unqualified right nor an automatic 
consequence of having completed a 
certain period of service. 
Th e min i ma Ire qui r erne n t s lis ted below 
are not the sale determinants in the 
review process: 
1. Teaching excellence--as 
recognized by colleagues, 
department chairs, and deans and 
as assessed by students. Other 
evidence may include, but not 
be limited to the following: 
student contact activities 
(advisement, supervision of 
internships and theses); 
development of new courses, 
programs, or innovat ive 
instructional techniques; 
teaching awards and honors. 
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I I I ; 
2 . Pro fe,s s ion a I a chi e v eme n t - - a s 
related to the teaching area 
ma yin c Iud e, but not bel i mit e d 
to the follwing: research, 
scholarly or creative 
achievements; attendance at 
professional meetings and 
leadership roles in professional 
organizations; participation in 
seminars and workshops; 
additional graduate study in the 
teaching field; work experience; 
and consulting. 
3. Service to the institution and 
the community--may include, but 
not be limited to the following: 
active participation on 
University, college, department, 
and Faculty Senate ad hoc and 
standing committees; service as 
an official representative of 
the University; sponsorship of 
approved co-curricular 
activities; coordination of and 
participation in University 
workshops, conferences, clinics, 
inservice and special events; 
development of proposals; 
de vel 0 pme n. t 0 f rei a t ion s hip s 
wi th profess ional groups in 
business, industry, trade, 
education, and government; 
non-University service rendered 
as a citizen, not as a 
representative of Morehead State 
Univers i ty (MSU). 
STATEMENTS REGARDING PROMOTION 
Up to three years of equivalent 
professional service at other regionally 
accredited institutions of higher 
education may be applied to the time in 
rank requirements for promotion outlined 
in PAc-1. Credit for equivalent 
professional service will be recommended 
to the Vice President for Academic 
Affairs by the University Promotion 
Committee in accordance with the 
c r i t e ria e s fa b lis h e d for promo t ion. 
Periodic performance reviews are made of 
fa cui t y memb e r sac cor din g toe s tab lis he d 
University procedures. Candidates for 
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PROMOTION 
PORTFOLIO: 
CURR I CULUM 
VITA: 
promotion may include tbese periodic 
performance review summaries in 
promotion portfolios. 
Tb e promo t ion par t f a I i a mu s t can t a ina 
cur ric u I urn v i I a, sup par tin g doc urne n Is, 
and a letter of intent. Tbe format for 
presentation of promotion materials will 
be determined by the University 
Promotion Committee. Tbe letter of 
inlent, addressed to the College Dean, 
will state tbe desire to be considered 
for a promotion and sbould contain a 
summary of major responsibilities and 
activities since tbe last rank 
assignment that merit consideration for 
the promo t ion. I f a fa cui t y memb e r 
applies previous service at anotber 
institution to the time in rank 
requirement, the previous service must 
be documented with respect to teaching 
excellence, professional achievement, 
and service to that insitution and 
community. The candidate's portfolio 
must document all qualifications, and 
it must be complete at the time of 
submission. 
Th e f 0 I I ow i n gar e g u ide lin e s for 
constructing the curriculm vita. All 
categories will not apply to each 
candidate. ~enever appropriate, 
specific titles, dates, pages, and 
publishers should be included. A 
reasonable and selective sample of 
items under numbers 3 and 4 should be 
presented. 
1. Personal Data 
a. Name 
b. Present rank, administrative 
title (if applicable), and 
depa r tmen t 
c. Dates of initial rank 
assignment and promotions 
at MSU 
d. Field or fields of 
special izat ion 
e. Education completed: 
degrees, certifications, 
and/or I icenses wi th 
institutions and dates 
awarded or granted. 
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f . Te a chi n g p rio r t 0 MSU 0 r 
related work experience 




(4) Rank changes and dates 
g. Memberships in academic 
honor organizations 
2. Teaching Excellence--Note 
whenever reassigned time was 
given. 
a. Teaching load each semester 
(1) Numbers and titles of 
courses taught 
(2) Credit hours/workload 
b. Student contact activities 
(1) Number of advisees: 
graduate and under-
graduate 
(2) Supervision of 
internships 
(3) Direction of theses 
and service on theses 
commi t tee s 
(4) Direction of 
independent studies 
(5) Service on oral 
e x am ina t ion com itt e e s 
(6) Other 
c. New courses and programs 
developed 
d. Innovative instructional 
techniques developed 
e. Teaching awards and honors 
f. Other evidence of effective 
teaching 
3. Professional Achievement 
a. Scholarship 
(1) List of published 
articles 
(2) List of published 
books 
(3) List of published 
reviews 
(4) List of papers read at 
conferences 
(5) Editorship of or 
service on editorial 
boards of professional 
journals 
(6) Scholarly grants 
(7) Sabbaticals 
(8) Pure research 
completed 
(9) Applied research 
completed 
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(10) Fellowships awarded 
(11) Awards for scholarship 
b. Creative Productions--List 
of: 
( 1 ) Ex h i bit s 
( 2 ) Mu sic a I c omp 0 sit ion s 
published 
(3) Poems, plays, stories, 
novels published 
(4) Artistic performances 
(5) Speaking engagements 
(6) Inventions 
(7) Awards for creative 
productions 
c. Academic andlor professional 
organizations 
(1) Memberships 
(2) Leadership roles 
(3) Attendance at 
conferences 
(4) Awards for service 
d . Co n tin U i n g e d u cat ion 
(1) Seminars attended and 
form of participation 
(2) Workshops attended and 
form of participation 
(3) Graduate study 
(a) Institution 
(b) Degree being 
pursued and 
anticipated date 
of c omp let ion 
(c) Credit hours 
completed 





f. Other ev idence of 
professional growth 
4. Service 
a. List of University, college, 
department, and Faculty 
Senate ad hoc and standing 
c omm itt e e s wit hIe vel 
indicated in each case 
b. Sponsorship or advisor of 
University-approved extra-
curricular activities 
c. Service as official 
representative of the 




d. Coordination of and 
participation in MSU 




c'l inics, inservice and 
special events 
(1) Title 
(2) Form of participation 
(3) Date 
e. Development of proposals to 
benefit the University 
(1) Title of proposal 
(2) Date submitted 
(3) Accepted or rejected 
f. Development of relations 
with professional groups 
(business, industry, trade, 
education, and government) 
g. Honors and awards for 
service 
h. Other University service 
i. Non-University service 
The supporting documents should be 
arranged in the following categories: 
1. Documents which support personal 
data (for example): 
a. Copies of official 
transcripts 
b. Copies of official letters 
of promotion at other 
institutions 
2. Documents which support teaching 
excellence (for example): 
a. Copies of results of teacher 
ratings 
b. Copies of descriptions of 
innovative instructional 
techniques 
c. Copies of teaching awards 
and honors 
d. Letters reflecting teaching 
competence 
3. Documents which support evidence 
of professional achievement 
( for e x amp Ie) : 
a. Copies of published 
article~, books, reviews 
b. Copies of papers read at 
conferences 
c . Co pie s, s lid e s, tap e s 0 f , 
or patents for creative 
productions 
d. Evidence of roles in 
academic organizations 
e. Evidence of continuing 
education including 
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PRCMOTION 
COM'v1ITTEES: 
transcripts of graduate 
work 
f. Programs identifying 
speaking engagements 
4. Documents which support 
service (for example): 
a. Copies of proposals to 
benefit the University 
b. Copies of honors or awards 
for service 
Department, College, and University 
Promot ion Commi t tees wi II be formed 
exclusively with tenured faculty (see 
exception in #8) and operate within 
the following structure and procedures: 
1. No candidate for promotion, 
candidates's spouse, department 
chairs, or deans will serve on 
promo t ion c omm itt e e . 
2. No facul ty member wi II serve on 
more than one promotion 
commi t tee. 
3. The chairperson of each 
promotion committee shall be 
elected by the committee 
from the membership. 
4. In academic areas where schools 
are the administrative unit 
abo vet h e de par t me n tie vel, the 
peer review will be by the 
de par t me nt, col leg e, and 
University promotion committees. 
5. Th e Un i ve r sit y Promo t ion 
Committee shall consist of nine 
(9) faculty members selected by 
the Faculty Senate from the 
tenured, full-time faculty and 
must include one representative 
from each college, five additional 
at large faculty members, and 
shall include both males and 
females. No two representatives 
shall be from the same department. 
Committee members shall be full 
professors. In the event that 
full professors are unavailable, 
associate professors may serve. 
Term of service shall be three 
years, with one-third being 
replaced each year. A member 
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may not hold successive terms. 
The Faculty Senate shall elect 
memb e r s tot he c omm itt e e by 
May 1 of the prior academic 
year. Committee members shall 
be notified in writing as to 
their own and others' selection 
to the committee prior to the 
c omm itt e e 's fir s t me e tin g . 
6. No person shall serve on the 
University Promotion, Tenure, 
or Faculty Rights and 
Responsibilities Committees 
at the same time. 
7. The College Promotion Committee 
shall consist of one 
representative from each 
department of the college. 
These members shall be tenured, 
full-time faculty members. Each 
department will elect by secret 
ballot, a representative to 
serve a two year term on the 
college committee by 
September 1. Committee members 
shall be notified in writing as 
to their own and others' 
selection to the committee prior 
to the committee's first 
meeting. 
8. The Department Promotion 
Committee should consist of all 
eligible tenured faculty. If 
the departmental committee 
consists of fewer than five 
membe r s, the commi t tee may add 
enough full-time tenure-track 
faculty members to form a five 
member committee. 
9. The quorum necessary for voting 
will be two-thirds of the total 
membership of a committee. 
10. All voting on candidates will be 
by secret ballot. 
Recommendation for promotion 
requires an affirmative vote by 
a majority of committee members 
voting. There shall be no 
abstentions in the voting 
pro c e s s . I n a I I c omm itt e e 
recommendations the number of 
'yes' votes and the number of 
'no' votes must be recorded. 





11. Justification for the 
recommendation of each candidate 
must be in detailed narrative 
format on the appropriate form. 
The narrative must reflect the 
candidate's teaching excellence, 
professional achievement, and 
service activities and include 
statements of strengths and 
weaknesses. Minority views 
shall also be included. 
12. Promotion committees' 
deliberations must be treated 
confidentially and must not 
be discussed outside of 
promotion committee meetings. 
IV. PROMOTION PROCESS 
All new faculty and prospective 
candidates for promotion may elect to 
attend an orientation workshop 
sponsored and presented by the Vice 
President for Academic Affairs and 
the previous year's chair of the 
University Promotion Committee that 
shall be held no later than October 15 
of each year. Each candidate for 
promotion will receive peer review at 
the department, college, and University 
levels. In addition to peer review, 
each candidate will be reviewed by 
his/her Department Chair, Associate 
Dean (if applicable), College Dean, and 
the Vice President for Academic Affairs. 
The President makes the final 
recommendation to the Board of Regents. 
BY JANUARY 15: The candidate applying 
for promotion review has the 
responsibility for submitting the 
required promotion portfolio, which 
includes a letter of intent (to the 
Dean), curriculum vita, and supporting 
doc ume n t s . Th e de a n wi I I P I ace the 
portfolio in a secure area for review 
by the appropriate Department Promotion 
Commi t tee, Co I lege Promo.t ion Commi t tee, 
Department Chair, Associate Dean (if 
applicable), and College Dean. 
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REVIFW OF 
PORTFOLIOS: 
The review process will proceed as 
described below: 
1. BY FEBRUARY 1: Department 
Promotion Committee, Dep~rtment 
Ch air, Co 11 e g e Promo t ion 
Committee, Associate Dean (if 
applicable), and College Dean 
independently will have reviewed 
the portfolios and made a 
determination regarding a 
positive or negative 
recommendation. The 
recommendation and supporting 
rationale for promotion are 
documented on the appropriate 
form and submi t ted to the 
Vice President for Academic 
Affairs. 
2. BY FEBRUARY 5: As soon as these 
reviews are completed, the 
College Dean sends the 
portfolios to the Vice President 
for Academic Affairs, who 
places the portfolios in a 
secure area for review by the 
University Promotion Committee. 
At that time the Vice President 
for Academic Affairs will 
convene the University Promotion 
Committee and convey, to the 
committee, two copies of 
r e c omme n d a t ion s from a I I P rio r 
committees and administrators 
described in Section IV. 1. 
above. 
3. BY FEBRUARY 5: College 
representatives of the 
University Promotion Committee 
will have informed the 
candidates of the appropriate 
Department and College Promotion 
Committees', Department Chair's, 
Associate Dean's (if 
applicable), and College Dean's 
recommendations through 
presentation of a photocopy 
of those recommendations and a 
summary of the candidate's 
options at that point. 
4. BY FEBRUARY 10: All portfolios 
will be automatically reviewed 
unless a written request to 
withdraw the portfolio is 
submitted to a college 




representative of the University 
Promo't ion Commi t tee, who wi II 
then return the portfolio to the 
candidate. If the candidate 
receives any negative 
recommendations, he/she may 
request that it be sent on 
without responding or request 
that it be sent on with a letter 
of response. If the candidate 
chooses to submit a letter of 
response, it must be submitted 
to the chair of the University 
Promotion Committee. 
BY MARCH 5: The University 
Promotion Committee will have 
reviewed the candidate's 
portfolio; the recommendations 
by the Department and College 
Promo t ion Comm itt e e s, the 
De par t me n t Ch air, As soc i ate 
Dean (if applicable), and 
College Dean; and any letter of 
response and will have made a 
determination regarding a 
positive or negative 
recommendation. The 
recommendation and supporting 
rationale will be documented 
on the appropriate form. 
BY THE END OF T\\O \\oRK WEEKS: 
College representatives on the 
University Promotion Committee 
will have informed their 
college's candidates for 
promotion of the University 
Promo t ion Commi t tee's 
recommendation. If the 
recommendation was for 
promo t ion, the po rtf 0 I i 0 wi I I 
automatically be made available 
for review by the Vice 
President for Academic Affairs, 
the Pres ident, and the Board of 
Regents. If the University 
Promotion Committee's 
recommendation was against 
promo t ion, a col leg e 
representative will have 
informed the candidate; and the 
candidate may withdraw the 
portfolio, request that it be 
sent on without responding, or 
request that it be sent on with 
a letter of response. If 
the candidate chooses to submit 
a letter of response, it must 
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be submitted to the Vice 
Pres(dent for Academic Affairs. 
To withdraw the portfolio, a 
candidate must submit a written 
request to the college 
representative of the Unlversity 
Promotion Committee, who will 
then return the portfolio to the 
candidate. 
7. BY APRIL 15: The Vice President 
for Academic Affairs will have 
reviewed the portfolio, the 
recommendations, and the letters 
o f res po n s e . Th e Vic e 
President will provide feedback 
to the University Promotion 
Committee prior to making a 
recommendation on each 
portfolio to the President. 
The President, in turn will 
recommend to the Board of 
Regents, which will make the 
final decision at its next 
Board of Regents' meeting. 
8. BY ONE WEEK AFTER BOARD'S 
DECISION: Within one week of 
the Board of Regents' decision, 
the President will have informed 
each candidate in writing of the 
decision. The promotion 
portfolio will be available for 
return. 
9 . BY 1'.\0 WEEKS AFTER BOARD'S 
DECISION: Each candidate who 
did not receive promotion will 
have been invited to meet with 
the Vice President for Academic 
Affairs for further explanation. 
The candidate has the option to 
decline this invitation. 
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To determine eligibility for and the 
privileges of Emeritus Rank upon 
ret i r erne n t . 
Emeri'tus Rank is granted in recognition 
of meritorious service to Morehead State 
University. 
Emeritus Rank is granted upon retirement 
to those holding the rank of full 
Professor if recommended by the 
President to the Board of Regents. 
To be eligible, individuals in the above 
rank must have reached 55 or have 30 
continuous years of University service 
and have held that rank at Morehead 
State University for a period of at 
least five years prior to retirement 
from the University. 
Prior to the end of March each year, 
Department Chairs may recommend the 
names of eligible faculty members who 
are retiring by the end of the current 
fiscal year. Such names are submitted 
tot he Pre sid e n t wit h r e c omme n d a t ion s 
from the appropriate Dean and the Vice 
President for Academic Affairs. 
In addition to those privileges normally 
a v a i I a b let 0 any ret ire d fa cuI t y memb e r , 
an Emeritus Professor is provided with 
an office if feasible. Arrangements may 
be made by the President for the 
Erne r i t u s Pro f e s s 0 r top art i c i pat e i n 
part-time teaching, research, and/or 
service to the University. 




Faculty members not holding the rank of 
Professor at the time of retirement may 
be named Facul ty Emeri ti in rank" by the 
procedures outlined above. Faculty 
Emeriti under this provision will be 
listed in official University catalogs 
and will be invited special guests to 
all major University functions. 
















To provide the conditions for 
continuation of pay for a regular full-
time or continuing part-time faculty 
member who is unable to continue 
employement due to illness or injury. 
Upon appointment, a regular, full-time 
fa cui t y memb e r i s ere d i ted wit has i c k 
leave accumulation balance of 12 days. 
Those who are designated as continuing 
part-time (see PG-1) will be granted a 
balance of six days upon appointment. 
Beginning with the second school year 
the regular, full-time faculty member 
accumulates one day of sick leave per 
calendar month (12 days per year) which 
is added to any sick leave balance from 
the first year; after 10 full years of 
service the rate shall increase to one-
and-one-half (1 1/2) days per month (18 
days per year). The continuing part-
time faculty member accumulates one-half 
(1/2) day of sick leave per calendar 
month the first 10 full years of 
continuous employment and three-quarters 
(3/4) per month thereafter. Sick leave 
not used may be accumulated 
indefinitely. 
A faculty member may utilize sick leave 
for personal illness (including 
maternity) or injury. A Department 
Chair may request documentation of the 
circumstances, if extended time off for 
illness or injury is anticipated or if 
it appears that the conditions for the 
time missed may not be appropriate. A 









VvHEN ALL PAID 
SICK LEAVE 
IS USED: 
NOT! F I CAT ION 
OF SUPERVISOR: 
Department Chair also may request 
documentation indicating when it is 
anticipated the faculty member will 
return to service. Upon request, up to 
three days of accumulated sick leave may 
be charged per calendar year as • 
emergency leave for illness or injury of 
an immediate family member (spouse, 
child, parent, brother, sister, or other 
relative living in the faculty member's 
household). A Department Chai r may 
request documentation of the need for 
such emergency time off. Absence is 
charged in at least half-day units. 
~en a University holiday occurs during 
absence chargeable to sick leave, that 
day is not charged as sick leave. 
Paid sick leave may be used to cover 
absences because of dental or medical 
appointments. Such time shall be 
charged against the sick leave 
accumulted and charged in half-day 
un its. 
Unused sick leave will not be paid off 
upon termination of employment, 
retirement, or death. However, a member 
of a Kentucky Retirement System may 
receive certain service credit in the 
retirement system for some of the sick 
leave balance at time of retirement. 
Such credit shall be applicable only for 
retirement service as provided by law 
and shall not apply for any University 
policies. 
~en a faculty member has used all of 
his/her accumulated sick leave, a leave 
of absence without pay shall be granted 
upon reques t up to the I imi t s of the 
policy on leave of absence without 
salary. 
A fa cui t y memb e r i s res po n sib I e for 
notifying his/her Department Chair as 
soon as possible after it is determined 
that an absence to be charged as sick 
leave will occur because of illness, in 
order to provide maximum time to cover 
the scheduled responsibilities. Failure 
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to do so within 24 hours of the 
beginning of 'the absence may be cause 
for denial of sick leave for the period 
of the absence unless faculty member was 
physically unable to provide such 
notice. 
The official sick leave record shall be 
maintained in the Office of Personnel 
Services for a period of five years. 




Pol icy: PAc - 5 
Subject 
Consul t ing 
Approval Date: 07/01/85 
Re vis ion Da t e : 
To outline the conditions governing 
private consulting by faculty members 
and academic administrators. To qualify 
under this policy, the activity must be 
in the individual's field and be of a 
professional nature. 
An an agency of the Commonwealth of 
Kentucky, Morehead State University is 
charged with responsibilities for 
instruction, research, and public 
service. These responsibilities often 
involve University faculty members and 
academic administrators in activities 
which are beyond the campus and in 
addition to their formally assigned 
duties. The University views 
professional consulting whether private 
or as a representative of the University 
as an activity to be encouraged. This 
policy is an outgrowth of the following 
institutional concern: (1) the need to 
comply with federal regulations 
concerning time and effort reporting for 
federally-funded grants and contracts; 
(2) the need to safeguard the 
University's primary educational mission 
from possible conflicts of interest; and 
(3) the need to clarify those 
circumstances when a University faculty 
member or academic administrator may be 
gainfully employed by a third party. 
1. This policy is limited to 
instruction, research, professional 
and/or public service consulting 
activities for which remuneration is 
received from a third party and 
which occur during the time when the 
employee would normally be assigned 
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DUTY, 
to duties by the University. 
Excluded"are vacation periods, 
weekends, holidays, and other times 
when the employee is not assigned 
duties by the University. 
2. University faculty members and 
academic administrators must request 
authorization to perform 
instruction, research, and public 
service activities for a third party 
during their work period. Work 
periods may vary widely due to 
individual faculty assignments. 
Such expectations should not be so 
restrictive as to make private 
consulting prohibitive. A written 
proposal must be submitted and 
permission secured from the 
individual's supervisor and Dean 
prior to performing any private 
consulting activity with 
notification to the Vice President 
for Academic Affairs. The proposal 
should indicate the nature of the 
work to be performed, the estimated 
time per week involved, and the 
duration of the assignment. The 
proposal and administrative decision 
shall be kept as a matter of record 
by the appropriate Department Chair 
and Dean with notification to the 
Vice President for Academic Affairs. 
A Dean's personal proposals are 
approved by the Vice President for 
Academic Affairs. 
3. Those administrative officers who 
approve the proposal are instructed 
to be assured that regularly 
assigned duties of the employee will 
continue to be performed 
sat i s f act a r i I Y . 
A faculty member or academic 
administrator is expected to perform 
his/her University duties in the most 
effective manner of which he/she is 
capable. The individual's first duty 
and first responsibility is to the 
University. Outside service should not 
be undertaken, whether with or without 
~ay, that might interfere with the 
discharge of this paramount obligation. 
Administrative officers are responsible 
for seeing that the regular University 
duties are accomplished. 




USE OF UNIVERSITY 
FACILITIES: 






An individual must request approval in 
advance of accepting a consulting 
assignment. A written proposal· 
outlining the nature of the work to be 
performed, the estimated schedule of 
absences, and whether the work is 
undertaken for compensation or 
otherwise shall be given to the next 
level of administration. Such request 
shall be submitted through the Dean to 
the Vice President for Academic Affairs 
provided there is concurrence at each 
previous level. The final approval 
authority is the appropriate Dean for 
faculty members and Department Chairs 
and the Vice President for Academic 
Affairs for Deans. 
Time off from the regular work schedule 
for consulting shall be limited to four 
days per month. Time not used is 
noncumulative except by special 
permission of the Department Chair and 
Dean. 
Activities that involve significant use 
of other University personnel, 
facilities, or equipment must be 
performed on a contractual basis with 
the University. 
All individuals performing consulting 
services relating to externally-funded 
projects are required to comply with 
Time and Effort Reporting regardless of 
when the services are performed. 
The University assumes no responsibility 
for private professional services 
performed by members of its faculty. 
The name of the University is not in any 
way to be connected with the service 
rendered or the results obtained. The 
faculty member or academic administrator 
must make it clear that his/her 
consulting work is a personal matter. 
He/she must not use the official 
stationery of the University nor 
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stationery having a University address 
or a University telephone number. 
A faculty member shall not accept or 
retain employment which would bring 
him/her as an expert, or in any nther 
capacity, into conflict or in 
competition with the interests and 
purposes of the University. 
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Approval Date: 07/01/85 
Revision Date: 02/23/90 
To outline the criteria and procedures 
for appointment to the graduate faculty. 
Th e f 0 I I ow i n g c r i t e ria mu s t be me t to 
be considered f~r Full Membership on the 
graduate faculty: 
1. An earned terminal degree as 
defined in PAc-I, in the 
appropriate teaching discipline 
from an accredited institution. 
2. Competency and experience at the 
graduate level in teaching, 
committee work, student 
advisement, and directing 
student research as defined in 
the Procedure for Appointment. 
3. Evidence of recent professional 
growth and/or research and 
publications. 
4 . A de par t me n t a I tea chi n g nee d a t 
the graduate level (500- or 600-
level courses). 
5. Associate membership for at 
least one year at Morehead State 
University. 
The following criteria must be met to be 
considered for Associate Membership on 
the graduate faculty: 
1. An earned terminal degree 
as defined in PAc-l in the 
appropriate teaching 
discipline or, in the 




exceptionally high level of 
scholarly productivity, 
competency, and experience as 
determined by the University 
Graduate Committee. 
2. Potential for competency at the 
graduate level in teaching, 
committee work, student 
advisement, and directing 
student research as defined in 
the Procedure for Appointment. 
3. Evidence of recent professional 
growth and/or research and 
publications. 
4. A department teaching need for 
500-level graduate courses. 
With the terminal degree, 600-
level courses may be taught with 
the approval of the University 
Graduate Committee. 
5. In the absence of available 
graduate faculty with Full 
Membership, the Associate Member 
may teach courses restricted to 
graduate students, if he/she is 
recommended by the departmental 
graduate faculty, department 
chair, and the college dean as 
being highly competent in the 
teaching discipline, with the 
approval of the Dean of Graduate 
and Extended Campus Programs. 
6. All Associate Memberships shall 
be one academic year 
appointments. 
The following procedure shall be used 
for nomination and review of candidates: 
1. When the department chair of an 
academic department determines 
that he/she needs to assign a 
graduate course to a faculty 
member who is not already a full 
member of the graduate faculty, 
he/she shall gain the 
concurrence of the departmental 
graduate faculty and then 
nominate the individual faculty 
member for Associate Membership 
to the graduate faculty. 
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2. The department chair forwards 
the nomination, with supporting 
documentation (curriculum vita) 
to the respective college 
dean who forwards th i s wi th 
his/her recommendation 
to the College Graduate 
Committee. The supporting 
documentation shall provide 
evidence of teaching excellence, 
professional activities, and 
university/community service. 
3. Upon approva 1 of the Co 11 ege 
G r ad u ate Comm itt e e, the 
nomination and supporting 
documentation are forwarded to 
the University Graduate 
Comm itt e e . 1ft hen om ina t ion i s 
rejected, justification shall be 
provided to the nominee and the 
department chair. 
4. The University Graduate 
Committee will make the final 
determination regarding the 
nominee's appointment as an 
Associate Member of the graduate 
faculty. 
5. The Dean of Gradua te and 
Extended Campus Programs will 
inform the nominee, department 
chair, respective college 
dean, and the Vice President 
for Academic Affairs of the 
decision of the University 
Graduate Committee. 
6. The University Graduate 
Committee must approve the 
appointment of Associate 
Members at least two weeks 
before scheduled graduate 
courses begin. 
~en, due to extraordinary 
circumstances, a member of the graduate 
faculty is unavailable to teach a 
previously scheduled course and 
circumstances will not permit 
appointment under normal procedures, 
the Dean of Graduate and Extended 
Campus Programs may temporarily 
appoint a faculty member to temporary 
status on the graduate faculty. 
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Temporary appointments are for one 
semester only. At the time of the 
temporary appointment, the department 
chair requesting the appointment must 
initiate the regular appointment-
procedure. 
In all other respects, a temporary 
appointee must meet the qualifications 
and expectations of a graduate faculty 
membe r. 
The Dean of Graduate and Extended 
Campus Programs wi II inform all 
appropriate persons, including the 
University Graduate Committee, 
of his/her decision and direct 
that the procedure for nomination for 
Associate Membership be initiated. 
Reviews of membership are made in 
accordance with the following schedule 
and principles: 
1. Associate Members of the 
graduate faculty will be 
reviewed by the appropriate 
College Graduate Committee and 
the University Graduate 
Comm itt e e aft e r the fir stye a r 
of membership to determine if an 
individual should be granted 
Full Membership on the graduate 
faculty. 
2. Full Members of the graduate 
faculty will be reviewed by the 
appropriate College Graduate 
Committee and the University 
Graduate Committee every fifth 
year of membership to determine 
if an individual should continue 
on the graduate faculty. 
3. In the rev i ew process, facu I ty 
will be evaulated according to 
the criteria in the section 
Criteria for Membership. 
4. In response to the review 
process, the University Graduate 
Commi t tee can: 
a. Grant Full Membership to the 
Associate Member 
Page 4 of 5 PAc-6 
.' 
b. Deny Full Membership to the 
Associate Member 
c . Down g r ad e the Fu I I Memb e r to 
an Associate Member 
d. Renew Full Membership for 
five years. 
5. The Dean of Graduate and 
Extended Campus Programs 
will inform in writing 
all appropriate persons 
of the decisions of 
the University Graduate 
Committee within 30 working 
days after the decision. 






SUPERSEDED (See PAc-29) 
Approval Date: 07/01/85 
Re vis ion Da t e : 
To outline the teaching load 
expectations of faculty members and 




The teaching load per semester is 12 
semester hours for undergraduate classes 
and nine semester hours for full 
graduate load or a mix of graduate and 
undergraduate semester hours. 
DEPARTMENT 
CHAIRS: 
A number of factors are considered in 
determining reductions to the teaching 
load including, for example, the 
number of new preparations, class size, 
and contact hours. 
Variations from the teaching load may be 
granted upon recommendation by the Dean 
of the college wi th the approval of the 
Vice President for Academic Affairs. 
Reassigned time may be approved for 
such activities as administrative duties 
associated with program coordination, 
preparation of special instructional 
materials, video tapes, research, 
community service and special services 
tot he Un i ve r sit y, c ommi t tee 
assignments, advising, or the sponsoring 
of a major student activity or group. 
The teaching load for a Department Chair 
is six semester hours during each 
semester and three semester hours during 
the summer. 
Exceptions to the teaching load may be 
granted by the Vice President for 
Academic Affairs upon the recommendation 
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COLLEGE DEAN: 
of the Dean when other conflicting 
assignments merit such adjustments. 
The teaching load for an academic Dean 
is three semester hours per academic 
yea r . 
Exceptions to the teaching load may be 
granted by the Vice President for 
Academic Affairs. 
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Approval Date: 07/01/85 
Revision Date: 
To outline responsibilities of faculty 
members for office hours and class 
schedules. 
Each faculty member is expected to 
observe a regular schedule of office 
hours, which will vary from person to 
person depending on other activities 
and d uti e s . Ea c h fa cuI t y memb e r s h a I I 
post a schedule on his/her office door 
and a cop y s h a I I be f i led wit h the De a n 
of his/her college at the beginning of 
each term. It is generally expected 
that faculty members will be available 
in their offices throughout the day 
unless they are engaged in other 
University duties. 
A faculty member is expected to meet all 
of his/her classes and other University 
responsibilities. Classes are expected 
to begin and end on time. ~en a 
faculty member knows in advance that 
he/she will miss a class, he/she should 
in form the De par tme n t Ch air wh 0 wi I lin 
turn notify the Dean of the college. 
Such notification shall be given as far 
in advance of the absence as is 
feasible. In the case of a sudden 
illness or emergency, the faculty 
member should notify the Department 
Chair that he/she will not be able to 
meet his/her class. If the Department 
Chair is unavailable, the Dean of the 
college should be notified. 
Arrangements for substitute instructors 
or the rescheduling of classes must have 
prior approval of the Department Chair 
and the De an, wit h not i f i cat ion tot h e 
Vice President for Academic Affairs. 
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Approval Date: 07/01/85 
Re vis ion Da t e : 
All faculty members are expected to 
attend the Spring Commencement_ 
Each academic department shall be 
represented by at least two faculty 
members at commencements held at other 
times of the year. Each Department 
Chair shall have the responsibility to 
see that two members are so designated. 
Academic attire is required for 
graduation processionals and for other 
occasions where appropriate. Each 
faculty member must furnish his/her own 
academic attire. 
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To outline pay policies for services 
rendered in excess of those covered in 
the basic contract for services. 
Nine-month facul~y contracted for 
instructional purposes during summer 
terms will receive compensation not 
less than 2 percent per semester credit 
hour of his/her previous year's nine-month 
contract. For faculty on extended-month 
contracts, the nine-month base salary will 
be used. 
A faculty member shall not teach more 
than 12 semester hours of credit during 
the summer and is paid on a per semester 
c red i tho u r bas is. Ex c e p t ion s mu s t be 
approved by the Vice President for 
Academic Affairs and Dean of Faculties. 
University faculty supervising/teaching 
credit telecourses offered over the 
Kentucky Educational Television network 
should have the telecourse scheduled as 
part of the faculty member's regular 
teaching load. If scheduling the class 
is not feasible as part of the faculty 
member's regular workload and the 
telecourse requires an additional 
workload assignment, the faculty member 
will be paid $100 per student up to a 
maximum of 12 students in a 
three-semester-hour telecourse. 
In circumstances where there are fewer 
than 12 students, teaching load and 
compensation will be calculated at the 
rate of four students equal one 
s erne s t ere red i tho u r . 
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FACULTY IN THE 
REGION BY 









In addition, faculty will be paid $100 
for preparatio'n of telecourse material. 
This compensation is a one-time payment 
per course, not contingent upon the 
enrollment of the course. 
Compensation shall be paid on a per 
semester credit hour basis. 
Additionally, lecturers who reside 
outside Rowan County may be 
reimbursed in accordance with 
University and State travel 
regulations. This does not apply to 
university staff whose official work 
p I ace is c ampu s . 
Compensation shall be paid on a per 
semester credit hour basis. Lecturers 
who live outside the county where a 
regional course is taught will receive 
additional compensation based on the 
distance between place of residence and 
the official workplace (time on road). 
Additionally, such faculty who 
res ide outs ide the county where the 
course is taught may be reimbursed in 
accordance with University and State 
travel regulations. 
The compensation for teaching in the 
region is based upon distance from the 
campus or official work place 
( time - 0 n - r 0 ad) . Th e c omp ens a t ion i s 
based on the official miles for one 
round trip between the campus or 
official work place and the site/center. 
The formula to be used is: 
1. $6.00 per mile for the first 
50 miles. 
2. $5.00 per mi Ie for the next 50 
miles or fraction thereof. 
3_ $4.00 per mile for all 
remaining mi les. 
This formula is for a three-semester 
hour course requiring a minimum of 15 
trips. For onc- and two-
semester hour courses, the formula is 
reduced to one-third and two-thirds of 






COUNTRIES OR IN 
DISTANT PARTS OF 
THE UNITED STATES: 
if the course requires less than 15 
trips, the formula is reduced 
proport ionately. 
Each facul ty member who teaches in the 
region will be compensated whethe. it is 
taught as in-load or as overload. Deans 
should not schedule a faculty member 
for more than one regional course per 
term. If, because of extenuating 
circumstances, it is necessary for a 
f acu I ty membe r to be as signed 
additional regional courses during 
a given term, it must be approved in 
advance by the Vice President for 
Academic Affairs and Dean of Faculties. 
If a regular faculty member is 
scheduled to teach more than one 
regional course, then the time-on-road 
compensation will be based on the total 
round-trip mileage for one week. 
Travel expenses will be disbursed 
according to University and State 
regulations. 
Distance will be determined 
official mileage chart that 





Faculty who reside in counties where 
they are scheduled to teach an 
off-campus class will not receive 
time·on-road payor travel expenses for 
t hat c I ass . 
Correspondence course instructors are 
paid $3.50 per correspondence Course 
lesson and $12.00 per final 
examination grade. 
A faculty member who revises an existing 
course is paid $400.00 for the course 
revision. 
The compensation for a faculty member 
teaching a course in foreign countries 
or within the United States but at a 
considerable distance from the 
University shall be determined by the 
formula used for faculty members who 





BY AD\11 N I STRATqRS. 
AND STAFF: 
For a faculty member to be eligible for 
compensation, the course(s) being taught 
must be controlled by the University in 
the same manner as other offerings for 
which the University receives tuition. 
Therefore: 
1) The course(s) offered must be 
approved by the University curriculum 
C omm itt e e san d the Vic e Pre sid e n t for 
Academic Affairs and Dean of Faculties. 
2) The faculty member teaching the 
course(s) must be approved and 
scheduled by the appropriate academic 
units; 
3) The University must receive tuition 
at the appropriate rate as 
established by the Council on Higher 
Education. 
In the event travel expenses are not 
provided by any other agency, the 
University may reimburse the 
instructor's travel expenses in 
accordance with University travel 
regulations provided sufficient revenue 
is generated by the course(s). 
Administrators and staff-exempt 
employees (other than Department 
Chairs and Deans) who hold tenure in an 
academic program shall teach one course 
per calendar year. The President may 
grant exceptions to this requirement. 
Extra compensation for these teaching 
assignments shall be made in accordance 
with PSE-11. 
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Approval Date: 07/01/85 
Revision Date: 
To outline the process to be followed by 
fa cui t y memb e r sin t ere s ted in 
undertaking research projects. 
Faculty members are encouraged to seek 
and participate in opportunities for 
research. Those interested in applying 
for a University research grant should 
contact a member or the Chairperson of 
the University Research Committee. 
If there is an interest in applying for 
a grant to be funded by an external 
agency, the individual should contact 
the Office of Research, Grants and 
Contracts. 
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Approval Date: 07/01/85 
Revision Date: 
The University, as an institution of 
learning and a community of persons with 
a special purpose, accepts its 
obligation to provide for its members an 
atmosphere which protects and promotes 
its educational mission and which 
guarantees its orderly and effective 
operation. To accomplish these goals, 
the University must require certain 
standards of conduct. University 
standards of conduct do not replace or 
relieve the requirements of civil or 
criminal laws. 
The University has established standards 
of conduct related to its special 
educational mission. Specifically, 
members of the University community 
charged or convicted of violations under 
civil or criminal law may be subject to 
University discipline procedures and 
sanctions for the same conduct when the 
conduct occurs on campus or when the 
conduct occurs off campus and is a 
threat to the continuing protection of 
other members of the University 
community or the safeguarding of the 
educational process. 
The faculty members assumes 
responsibilities in many areas. 
Professors, guided by a deep conviction 
of the worth and dignity of the 
advancement of knowledge, recognize the 
special responsibilities placed upon 
them. Their primary responsibility to 
their subj~ct is to seek and to state 
the truth as they see it. To this end 
they devote their energies to developing 
and improving scholarly competence. 
They accept the obligation to exercise 




AS MEMBERS OF 
THE UNIVERSITY 
CQ~ITY: 
critical self-discipline and judgment 
in using, extending, and transmitting 
knowledge. They practice intellectual 
honesty. Although they may follow 
subsidiary interest, these interests 
must never seriously hamper or 
compromise their freedom of inquiry. 
As teachers, professors encourage the 
free pursuit of learning in their 
students. They hold before them the 
best scholarly standards of their 
discipline. They demonstrate respect 
for the student as an individual and 
adhere to this proper role as 
intellectual guide and counselor. They 
make every reasonable effort to foster 
honest academic conduct and to assure 
that their evaluation of students 
reflects true merit. They respect the 
confidential nature of the 
relationship between professors and 
students. They avoid any exploitation 
of students for their private advantage 
and acknowledge significant assistance 
from them. They protect their academic 
freedom. 
As colleagues, professors have 
obligations that derive from common 
membership in the community of scholars. 
They respect and defend the free inquiry 
of their associates. In the exchange of 
criticism and ideas they show due 
respect for the opinions of others. 
They acknowledge their academic dehts 
and strive to be objective in their 
professional judgment of colleagues. 
They accept their share of faculty 
responsibilities for the governance of 
the institution. 
As members of the University community, 
professors seek above all to be 
effective teachers and scholars. 
Although they observe the stated 
regulations of the institution, 
provided they do not contravene 
academic freedom, they maintain their 
right to criticize and seek revision. 
They determine the amount and 
character of the work they do outside 
the institution with due regard to their 
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paramount responsibilities within it. 
~en conside>ing the interruption or 
termination of their service, they 
recognize the effect of that decision 
upon the program of the institution and 
give due notice of their intenti~ns. 
As members of their community, 
professors have the rights and 
obligations of any citizen. They 
measure the urgency of these obligations 
in the light of their responsibilities 
to their subject, to students, to their 
profession, and to the institution. 
~en they speak or act as private 
persons they avoid creating the 
impression that they speak or act for 
the University. As citizens engaged in 
a profession that depends upon freedom 
for its health and integrity, professors 
have a particular obligation to promote 
conditions of free inquiry. 










Approval Date: 07/01/85 
Revision Date: 
To define the role of faculty members as 
student counselors. 
Counseling of students is an integral 
part and obligation of each faculty 
membe r . 
Students may be referred to 
professionals in the University 
Counseling Center for special 
assistance. 









Approval Date: 11/04/85 
Re vis ion Da t e : 
To outline the conditions of academic 
freedom and responsiblity for faculty 
and staff members who teach or perform 
research. 
Academic freedom is the right of members 
of the academic community freely to 
study, discuss, investigate, teach, 
conduct research, publish or administer 
as appropriate to their respective roles 
and responsibilities. It is the 
responsibility of administrators to 
protect and assure these rights within 
the governing framework of the 
institution. Teachers are entitled to 
freedom in the classroom in discussing 
their subject, but they should be 
careful to present the various scholarly 
views related to their subject and to 
avoid introducing into their teaching 
controversial or other matter which has 
no relation to their subject. 
Teachers are entitled to full freedom 
in research and in the publication of 
the results therefrom, subject to the 
adequate performance of their other 
academic duties. 
However, academic freedom should be 
distinguished clearly from 
constitutional freedom, which all 
citizens enjoy equally under the law. 
Academic freedom is an additional 
assurance to those who teach and pursue 
knowledge, and, thus, properly should be 
restricted to rights of expression 
pertaining to teaching and research 
within their areas of recognized 
professional competencies. Beyond this, 
expressions by members of the academic 
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community should carry no more weight 
or protection than that accorded any 
other citizen under the guarantee of 
constitutional rights: that is, 
outside of one's professional field, one 
mu s t ace e p t the same res p 0 n sib i l'i t Y 
which all other individuals bear for 
their acts and utterances. In these 
cases, there is and should be no 
guaranteed immunity from possible 
criticism under the guise of academic 
freedom; however, when members of the 
academic community speak or write as 
ci t izens, they should be free from 
institutional censorship or discipline, 
but as persons of learning they should 
remember that the public may judge their 
profession and their insititution by 
their utterances so they should at all 
times be accurate, should exercise 
appropriate restraint, should show 
respect for the opinions of others and 
should indicate that they are not 
institutional spokepersons. 
The concept of academic freedom must be 
accompanied by an equally demanding 
concept of academic responsibility. The 
concern of the institution and its 
members for academic freedom safeguards 
must extend equally to requiring 
responsible service, consistent with the 
objectives of the institution. 
Institutions of higher education are 
committed to open and rational 
discussion as a principal means for the 
clarification of issues and the solution 
of problems. In the solution of certain 
difficult problems, all members of the 
academic community must take note of 
their responsibility to society, to the 
institution and to each other and must 
recognize that at times the interests of 
each may vary and will have to be 
reconciled. The use of physical force, 
psychological harassment, or other 
disruptive acts, which interfere with 
institutional activities, freedom of 
movement on the campus, or freedom of 
all members of the academic community to 
pursue their rightful goals, is the 
antithesis of academic freedom and 
responsibility. So, also, are acts 
which, in effect, deny freedom to speak, 
to be heard, to study, to teach, to 








is incumbent ,upon members of the 
academic community to be acquainted with 
their individual responsibilities, as 
delineated by appropriate institutional 
statements. 
The universal responsibility of the 
teaching faculty member is effective 
teaching. A proper academic climate can 
be maintained only when members of the 
academic community meet their 
fundamental responsibilities regularly, 
such as preparing for and meeting their 
assignments, conferring with and 
advising students, evaluating fairly and 
reporting promptly student achievement 
and participation in group deliberations 
which contribute to the growth and 
development of students and the 
institution. All members of the 
academic community also have the 
responsibility to accept those 
reasonable duties assigned to them 
within their fields of competency, 
whether curricular, cocurricular or 
extracurricular. Additionally, the 
concept of 'institutional loyalty' still 
has a proper place within the academic 
community and imposes the futher 
responsibility on all members of the 
academic community to attempt, honestly 
and in good faith, to preserve and 
defend the institution and the goals it 
espouses, without restricting the right 
to advocate change. 
Administrators must protect, defend and 
promote academic freedom, must assure 
that members of the academic community 
fulfill their responsibilities and, in 
addition, must recognize that they have 
special responsibilities for which they 
are held accountable--namely, the 
marshaling of human, physical and 
financial resources in order to realize 
institutional goals. (Source: 
American Association of State Colleges 
and Universities, adopted November 9, 
1971) 
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PURPOSE: 
PROCEDURE: 
Po lie y: PAc -15 
Time and Effort 
Reporting 
Subject 
Approval Date: 07/01/85 
Re vis ion Da t e : 
To provide for reports on time and 
effort on externally funded projects. 
Recognizing the need to comply with OMB 
Circular A-21 and the Education 
D i vis ion Ge n era I Adm i n i s t rat i ve 
Regulations (EDGAR), Morehead State 
University shall account for the time 
and effort of University personnel 
working on externally funded projects. 
University personnel, where all or part 
of their total compensation (including 
consulting, overload, etc.) is paid by 
external sources and/or where their time 
and effort are donated by Morehead State 
University to an externally sponsored 
project, shall complete periodically a 
"University Personnel Activity Report" 
which documents their time and effort. 
Per son n e I Ac t i v i t Y Re p 0 rtf 0 rms S b a I I be 
obtained from the Division of 
Administrative and Fiscal Services, 
Office of Business Services. 
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Po lie y: PAc - 16 
Subject 
Support for Editorships of Journals 










Approval Date: 07/01/85 
Re vis ion Da t e : 
To encourage faculty members to assume 
editorship of professional journals 
or offices in professional 
organizat ions. 
If a faculty member assumes an 
editorship of a professional journal 
or an office in a professional 
organization, that individual shall 
inform his/her Department Chair about 
such activity. 
In addition, if there is need for 
institutional support in the form of a 
special telephone line, mailing 
privileges (costs), paper costs, 
convention budgets, and so forth, the 
faculty member shall include in the 
report information about the 
organization and its impact upon the 
region or the nation, the types of 
responsibilities being assumed, and a 
proposed budget to cover the requested 
funds. 
That request shall be forwarded through 
channels to the Vice President for 
Academic Affairs. 
The Department Chair and Dean shall 
comment on the value to the institution 
when reviewing the request. The Vice 
President for Academic Affairs is 
responsible for approving or 
disapproving such requests. 
If approved, the program shall be 
reported on at least annually by the 
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faculty member. Such reports shall be 
sent through channels to the Vice 
President for Academic Affairs. 




Sabba t i ca I Leave 
of Absence 
Subject 
Approval Date: 07/01/85 





To provide a leave of absence with pay 
for research and independent study, 
professional enhancement such as 
institutes and workshops, and travel 
related to the applicant's professional 
interests. Sabbatical leave will not 
be granted for the purpose of purs~ing 
an advanced degree. 
A sabbatical is a privilege which may 
be granted to an individual who has 
demonstrated by publication, teaching, 
exhibition or performance an above 
average ability in scholarship, 
research, or other creative 
a c c omp lis hme n t . 
The privilege of a sabbatical leave of 
absence may be granted to an individual 
who has demonstrated through periodic 
performance evaluation of teaching 
effectiveness, professional activities, 
and service, an above-average potential 
to provide tangible contributions to 
the University upon completion of this 
sabbatical leave of absence. 
All requests for sabbatical leave will 
be cons ide red . However, budge t ary 
constraints that may vary from year 
[0 year may limit the number of leaves 
granted. 
The sabbatical leave of absence is not 
intended to substitute for the 
educational leave as described in 
PAc - 28. 
ELIGIBILITY: Full-time, tenured (exception 3.b below) 
faculty members and academic 
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LIMITATIONS: 
CRITERIA FOR 
CONS IDERAT ION: 
SUBMI S S ION OF 
REQUEST FOR 
SABBATICAL LEAVE: 
administrators who hold tennre in an 
academic ran~, and who meet the 
following conditions may apply for a 
sabbatical leave of absence: 
1. Rank of Assistant Professor, 
Associate Professor, or Prof~ssor. 
2. A minimum of six consecutive 
contract years of full-time service. 
3. a. Tenured (if they are paid 
through the University) or 
b. If paid with funds provided by 
an agency other than the 
University, and in a non-tenured 
position, they have served at 
least seven years in one of the 
ranks listed above. In these 
cases, the use of restricted 
funds for sabbatical must be 
allowed by the granting agency. 
A sabbatical leave will not be granted 
to an individual who, because of 
mandatory retirement age requirements, 
cannot provide two contract years of 
f u I I - time s e r vic e tot he Un i ve r sit y 
following return from the sabbatical 
leave. (NOTE: Mandatory retirement 
age will no longer be in effect after 
De c emb e r 31, 1993.) 
Factors considered in evaluating an 
application for sabbatical leave are: 
1. The potential value of the leave for 
the professional growth of the 
applicant. 
2. The quality of academic service by 
the appl icant. 
3. The potential for the enhancement of 
the University's academic program. 
The faculty member is responsible for 
s u bm itt i n g a nap p I i cat ion form. S u c h 
a p p I i cat ion s s h a I I be s u bm itt edt 0 the 
Department Chair no later than October 1 
preceding the fiscal year during which 
the leave is to begin. A faculty 






WHILE ON LEAVE: 
member may submit an application a year 
in advance. ' 
The application must be accompanied by 
the following: 
1. A vita giving full details of the 
applicant's educational preparation, 
work history, and accomplishments at 
Morehead State University; and 
2. A statement giving full details 
concerning the purpose of the leave 
and plans for its use. 
The applications shall be reviewed by a 
Department Leave Committee (composed of 
tenured faculty members), and in turn 
the Department Chair, the Associate Dean 
(if appropriate), the College Dean, the 
appropriate University leave committee, 
and the Vice President for Academic 
Affairs. No person shall be on both 
departmental and University leave 
committees. The findings 
recommendations of each review level 
shall be recorded and submitted to the 
next higher level of review. 
Recommendations will be made by the 
Vice President for Academic Affairs to 
the President. 
Sabbatical leave of absence applications 
which are recommended by the President 
are sent to the Board of Regents for 
final approval. 
Applications submitted a year in advance 
will be reviewed a year in advance. If 
a sabbatical leave is denied, a new 
application may be filed. 
A person granted a sabbatical leave may 
receive full monthly base salary for up 
to one semester payable over the 
semester Dr one-half of the monthly 
base salary for up to two semesters 
payable over nine or twelve months. The 
salary will be based upon that which the 
person would have received for the 
academic year had the sabbatical leave 
not been taken. 
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FACULTY RIGHTS 
DURING THE LEAVE: 
FACULTY 
OBLIGATIONS 
REGARD I NG THE 
LEAVE: 
The successful applicant will retain the 
following rights during time spent on 
a sabbatical leave of absence: 
1. The recipient may share in the 
salary increases awarded by the 
Un i ve r sit y . 
2. Time spent on sabbatical will be 
credited as active service for 
retirement purposes. University 
and faculty contributions will 
continue on the basis of full 
salary. 
3. The leave period counts toward 
requirement for promotion. 
4. The recipient will return to the 
former position with the University 
unless otherwise agreed to by the 
employer and employee. 
5. The recipient who is a member of a 
University insurance coverage plan 
will continue··to receive coverage at 
the same rates while on a sabbatical 
leave. This applies to dependents 
a s we I I . 
The successful applicant will accept the 
following obligations regarding the 
sabbatical leave of absence: 
1. After the leave expi res, the 
recipient shall return to service 
at Morehead State University for at 
least two years or repay the amount 
of compensation received while on 
leave. If the recipient of a 
sabbatical leave returns to the 
University for a period less than 
two years, the amount repayable 
shall be prorated in relat ion to the 
amount of return service given. For 
example, if he/she returns for one 
year, the repayable amount shall be 
one-half the compensation received 
while on leave. 
2. An agreement will be drawn up 
between the recipient and the 
University confirming the approved 
sabbatical plan and the recipient's 






rights and obi igat ions. The 
recipient shall make progress 
reports to the appropriate college 
dean at both the mid-point and at 
the end of the sabbatical leave. 
Fa i I u reo f the r e c i pie n t t 0 ·c omp I y 
with the contracted provisions of 
the sabbatical will result in 
cancellation of the sabbatical, 
repayment of all salaries received 
as a result of being granted the 
leave, and forfeiture of all rights 
specified in the sabbatical leave 
agreemen t. 
3. Since the sabbatical leave is 
granted for academic purposes, paid 
employment is not an acceptable 
basis for such a leave. However, 
it is recognized that some forms of 
remuneration as well as 
scholarships, fellowships, and 
other honorary stipends may be a 
legitimate component of an academic 
experience. Therefore, a limited 
amo u n t 0 fin come i s a I I owa b I e as 
part of the sabbatical experience. 
The determinat ion of any I imi ts to 
be placed on income earned during a 
sabbatical leave should be made by 
the University Leave Committee as a 
part of its review of the 
application. Recommendations as 
to such limits can be made at all 
other levels of review. 
An individual becomes eligible to apply 
for a subsequent sabbatical leave under 
the terms and conditions specified 
above, provided that a minimum of six 
contract years of full-time service 
has elapsed since ending a previous 
sabbatical leave. 
The President has the option of making 
exceptions to the above stated policy 
when deemed in the best interest of the 
Un i ve r sit Y . 




):aciilty Rights and 





To define the procedures to be followed 
when issues involving faculty rights and 
responsibilities have not been resolved 
successfully through the normal channels 
of administrative responsibility and 
procedure. 
ELIGIBILITY: All individuals in the academic 
classification category plus those 
individuals in the administrative 
category who have tenure-eligible 
academic rank and who have grievances 
of an academic nature. 
SCOPE: The Committee on Faculty Rights and 
Responsibilities established by these 
procedures may review petitions from 
all faculty members (described under 
Eligibility above) in any situation in 
which a faculty member asserts that 
he/she has suffered a substantial 
injustice resulting from a violation of 
academic freedom, professional ethics, 
or procedural fairness, discrimination 
or due process. 
Disputes about the dismissal of a 
probationary tenure eligible faculty 
member or a fixed-term appointee before 
the end of the term of appointment or 
of a tenured faculty member are covered 
under Kentucky Revised Statutes 
(KRS 164.360 - KRS 164.365). 
Any issue to be reviewed under these 
procedures must be presented by the 
par tic u I a r fa cui t y memb e r wh 0 has the 
issue. 
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CCJM';IITTEE ON 
FACULTY RIGHTS AND 
RESPONSIBILITIES: 
OPERATION OF 
THE CCJM.11 TTEE : 
The Committee on Faculty Rights and 
Responsibilities shall consist of 
two tenured faculty members from 
each college and one tenured 
faculty member at large. 
Nominees for faculty representatives for 
each college shall be made by the 
Faculty Senate and voted on by the 
members of the faculty in that college. 
The Faculty Senate shall elect the 
faculty member at large. The term 
of this member shall be one year. 
Terms for faculty members from each 
college shall be for two years with 
one-half being replaced each year. 
No member may serve for more than 
two consecutive terms. No member 
shall serve on the University 
Tenure, Promotion or Faculty 
Rights and Responsibilities 
Comm itt e e sat the same time. 
A quorum of the Committee will be a 
majority of those remaining after any 
member is disqualified because of blood 
or marriage relationship to the 
aggrieved party or because of a member's 
personal involvement in the case. 
Upon receiving a petition, the Committee 
will make a preliminary determination as 
to the extent of its review of the 
matter. The Committee will reserve the 
right not to take up a complaint that 
it judges without merit or where it 
appears that other remedies should be 
sought before coming to the Committee. 
The Committee may decide to have an 
informal review or to establish a 
Hearing Board. If a Hearing Board is 
not established, the Committee may 
attempt to bring about a satisfactory 
set t I eme n t . 
A Hearing Board will be established only 
on the vote of a majority of membership 
of Committee upon a determination that 
a prima facie basis for the complaint 
has been shown and may not reasonably 
be dea I t wi th through an informa I 
resolution process. 
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THE HEARING 
BOARD: 
The burden of proof in establishing a 
prima facie case will be on the 
complaining party. 
The Commi t tee on Facu It Y Ri gh t s .and 
Responsibilities should attempt to 
settle matters brought to it as quickly 
as possible without sacrificing fairness 
to all parties. Only in extraordinary 
c i r c urns tan c e s s h 0 u I d the reb eat i me 
span longer than 30 days between the 
receipt of a complaint by the Committee 
and a decision as to whether there will 
be a formal hearing. 
Th e Comm itt e e s h a I I not con sid e r the 
substantive academic judgment aspects 
of such matters as promotion, tenure, 
compensation, and evaluation of 
performance. In such matters as these, 
academic freedom, professional ethics, 
discrimination, or due process may be 
reviewed. 
For a particular case, a Hearing Board, 
consisting of all eligible members of 
the Commi t tee wi 11 be es tabl i shed to 
he art h e cas e . Memb e r s wi I I r emo v e 
themselves from a case if they deem 
themselves disqualified by reason of 
bias or interest. 
If a specific hearing is scheduled, 
notice will be served with a specific 
statement of the complaint at least 20 
days prior to the hearing. The party 
complained against may waive a hearing 
o r rna y res po n d tot he c omp I a i n tin 
w r i tin gat any time be for e the he a r i n g . 
Hearings before a Hearing Board will 
not be public. Publicity and public 
statements about the case by either the 
complaining party or the Hearing Board 
will be avoided until the proceedings 
have been completed. The Hearing Board 
and both parties may have present at the 
hearing such assistance as they deem 
necessary. 
During the proceedings the parties will 
be entitled to have an advisor and 
counsel of their own choice. The 
Hearing Board will not be bound by 
strict rules of legal evidence and may 
admit any evidence of probative value 
in determining the issues involved. 
Page 3 of 4 PAc·1S 
Every possible effort will be made to 
obtain the most reliable evidence 
available and to avoid excessively 
legalistic procedures. 
A tape recording of the hearings'will be 
made and will be available to both 
parties. 
The parties will be afforded an 
opportunity to obtain necessary 
witnesses and documentary or other 
evidence. The University administration 
will make reasonable efforts to 
cooperate with the Hearing Board in 
securing witnesses and making available 
documentary and other evidence. 
Parties will have the right to confront 
and cross-examine all witnesses. 
The Hearing Board's findings of fact 
and conclusions will be based solely 
on the hearing record. 
The Hearing Board shall not consider the 
substantive academic judgment aspects 
of such matters as promotion, tenure, 
compensation, and evaluation of 
performance. In such matters as these, 
academic freedom, professional ethics, 
dis c rim ina t ion, 0 r due pro c e s s ma y 
be reviewed. 
The Hearing Board may not review any 
petitions which are being or have been 
processed in the courts or through 
affirmative action. 
The Hearing Board shall reach its 
conclusions by majority vote and shall 
submit these conclusions to the 
President of the University through 
the Chairperson of the Committee on 
Faculty Rights and Responsibilities. 
The President shall notify the 
Chairperson of the decision that has 
been reached. In the event that the 
President's decision is not in accord 
with the conclusions of the Hearing 
Board, the reasons for that decision 
shall be specified to the Chairperson 
of the Committee on Faculty Rights and 
Responsibilities who will inform the 
Comm itt c e and the par tie s d ire c t I Y 
involved. 





Faculty Attendance at 
Fa cui t y Me e tin g s 
Approval Date: 
Re vis ion Da t e : 
07/01/85 
To outline responsibilities of faculty 
members for attendance at faculty 
meetings. 
Faculty members are expected to attend 
all faculty meetings unless they have 
compelling reasonS for not being able to 
do so. A facul ty member shall inform 
his/her Department Chair or immediate 
supervisor if unable to attend a 
faculty meeting. Preferably that 
notification shall be prior to the 
me e tin g but, ina nyc a s e, i fun a b let 0 
provide advance notice, the faculty 
member shall provide such information 
after the meeting. 
Page 1 of 1 
Pol icy: PAc - 20 
Subject 
Vacation Leave for Faculty Members 








Approval Date: 07/01/85 
Revision Date: 
To define conditions for vacation leave 
for regular, full-time faculty members 
on twelve-month appointments. 
Vacation shall be accumulated at the 
rate of one-and-one-quarter (1 1/4) 
work days for each month of regular 
employment during the first 10 years of 
continuous employment and 
one-and-one-half (1 1/2) work days 
thereafter. A 12-month faculty member 
accumulates vacation in any month in 
which he/she is paid for 11 days, except 
that pay received for accumulated 
vacation at time of leave without pay, 
termination of employment, death, or 
ret i rement wi I I not be credi ted toward 
the 11 days. 
The maximum accumulation of vacation 
for a 12-month faculty member earning 
at the rate of one-and-one-quarter 
(1 1/4) work days per month shall be 30 
work days. The maximum accumulation of 
vacation for a 12-month faculty member 
earning at the rate of one-and-one-half 
(1 1/2) work d~ys per month shall be 30 
day s . 
Only days on which the faculty 
normally would have worked are 
against accumulated vacation. 





The cash equivalent of unused vacation 
is paid off when a faculty member on a 
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VACATION: 12-month appointment terminates 
employment, dies, retires, or commences 
a leave of absence without salary. The 
cash equivalent is determined by 
dividing the annual salary by 1,950 
times seven and one-half (7 1/2; times 
the number of unused days. There is no 
other cash settlement for accumulated 
vacation. 





Salary Increase upon 
Promotion in Rank 
Approval Date: 07/01/85 
Revision Dale: 
To outline the salary considerations 
when promotion in rank occurs. 
An i n d i v i d u a I who i s promo ted i n 
academic rank is entitled to two 
increases, as follows: 
1. A fixed amoun t to recogn i ze the 
promo t ion i n ran k . Th i sarno u n tis 
established each year by the 
President. 
2. A me r i lin c rea s e bas e don the same 
published criteria used in 
determining merit increases for 
other faculty members. 
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PURPOSE: 
Pol icy: PAc-22 
Subject 
Suspens ion wi th or 
wi thou t Pay 
Approval Date: 07/01/85 
Revision Date: 
To establish the right of the President 
to suspend an employee during an 
investigation into matters which may 
lead to disciplinary action. 
NOTE: THE FACULTY SENATE AND THE 
ACADEl'vII C AIMINI STRATION ARE IN THE 
PROCESS OF DEVELOPING POLICY REGARDING 
SUSPENSION WITH OR WITHOUT PAY. THE 
PRESIDENT WILL PRESENT TO THE BOARD 
AT A LATER DATE THE RESULTANT 
RECQ\1MENDATIONS. 
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P a I icy: PAc - 23 
Subject 
Compensation Determination 












Approval Date: 06/15/85 
Revision Date: 06/19/87 
To outline the pay and reassignment 
policy for administrators who either 
return or are reassigned to the faculty, 
full - time tea chi n g . 
FACULTY APPOINTMENT 
Administrators with or without academic 
rank may return to a full-time teaching, 
research and/or service contract so 
long as they qualify and successfully 
compete for an existing vacancy. 
Tenured administrators with academic 
rank may return to a full-time teaching, 
research, and/or service contract upon 
the approval of the appropriate dean 
and/or vice president. If no vacant 
position exists, one will be created. 
Administrators with tenure, who hold 
no rank, will be given the same 
employment retention consideration as 
facul ty wi th tenure, upon the approval 
of the appropriate dean and/or vice 
president. These administrators will 
not necessarily be reassigned to 
classroom teaching. 
Administrators with academic rank 
reassigned or returning to a nine-month 
full-time teaching, research, and/or 
service contract shall be paid 
thereafter their base salary plus merit 
earned. 
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CQ~ENSATION: 
CALCULATION: 
Base faculty salary for returning or 
reassigned administrators shall reflect 
salary increments which would have 
occurred had they served in a faculty 
position during the same time. 
The Vice President for Academic Affairs 
will be responsible for the calculation 
of salaries for administrators, with 
rank, returning to the faculty and 
entering full-time teaching. Salary 
proposals shall be submitted to the 
President for approval and presentation 
to the Board of Regents. 




Po I icy: PAc - 24 
Subject 
Compensation and Faculty Assignment 
of Administrators Holding Rank 
Approval Date: 06/13/86 
Re vis ion Da t e : 
To outline the pay and faculty 
assignment policy for administrators 
who hold academic rank, 
Administrators who qualify may receive 
academic rank and tenure eligibility 
upon recommendation of the president in 
consultation with the appropriate 
departmental faculty and the Vice 
President for Academic Affairs and 
approval of the Board of Regents. 
Administrators who hold academic rank 
may apply for promotion and/or tenure 
through normal promotion and tenure 
channels, 
Those tenure eligible administrators 
who hold rank are governed by the same 
rules and regulations for tenure 
eligible faculty, (See PAc-2). 
No administrators without academic 
credentials will be given rank or 
tenure. 
COMPENSATION: Individuals, present and prospective, 
hired into administrative positions in 
which it is possible to acquire faculty 
rank and/or tenure shall be paid a base 
salary comparable to faculty of similar 
rank, experience and education plus an 
additional sum for an extended contract 
and an administrative stipend to bring 
total compensation to a competitive 
administrative salary level, In the 
event and at such a time as that 
administrator may be reassigned to 
faculty status, the supplement for the 
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CALCULATION: 
extended contract and the 
s tip end s h a I I be r emo v e d . 
admi n is t rat i ve 
(See PAc-23). 
The Vice President for Academic ~ffairs 
will be responsible for the calculation 
of salaries for administrators with rank 
to be submitted to the President for 
approval and presentation to the Board 
of Regents. 
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PURPOSE: 
Faculty and Academic 
Administrators Early Retirement 
Approval Date: 07/18/86 
Re vis ion Da t e : 
To provide regular full-time faculty and 
regular full-time academic 
administrators, eligible for retirement 
under the Kentucky Teachers' Retirement 
System, an opportunity to retire earlier 
than the age required to qualify for 
Social Security benefits or the 
mandatory age of retirement from the 
University; but continue in a part-time 
teaching or other capacity with the 
Un i ve r sit Y • 
ELIGI B I LITY: Any faculty member or academic 
a dm i n i s t rat 0 rei i g i b I e for ret i r erne n t 
under either the regular Kentucky 
Teachers' Retirement System or Kentucky 
Employees' Retirement System may apply 
for early retirement. Request to take 
early retirement by eligible regular 
full-time faculty and regular full-time 
academic administrators must be 
submitted by September 1 if retirement 
is to be effective December 31 and by 
March 1 if retirement is to be effective 
by June 30. A request to retire early 
is to be made by the retiring member 
d ire c t 1 Y tot her e que s tin g memb e r ' s 
department chair in which he/she holds 
academic rank. A decision on whether 
to grant the early retirement request 
will be made by the appropriate academic 
administrators (Department Chair, Dean 
and Vice President for Academic Affairs) 
and will be based upon the staffing 
needs (present and future) of the 
affected department. If early 
retirement does not adversely affect the 
academic function of the department or 
Division of Academic Affairs, then upon 
a favorable recommendation of the 
depa r tmen t chai r, dean and Vi ce 
Pre sid e n t for Ac a d em i c A f f air s, the 
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PROGRAM: 
President may recommend final approval 
to the Board of Regents at the next 
scheduled meeting of the Board. Prior 
tot her e c omme n d a t ion tot h e Pre sid e nt, 
a fixed term contract not to exceed four 
years will have been negotiated ~etween 
the faculty member and the University, 
the provisions of which should mutually 
meet the needs of the contracting 
parties, and to become binding must be 
recommended by the President and 
approved by the Board of Regents. 
Under the early retirement program as 
permi t ted by KTRS, the facul ty member 
has the opportunity to teach a minimum 
of six and a maximum of twelve semester 
hours per fiscal year (July 1-June 30). 
For each credit hour taught, 
compensation shall be at a rate of 3.33 
percent of the retiring member's last 
base salary. Nine-month faculty 
teaching the equivalent of a half-time 
teaching load for an academic year 
(see PAC-?) qualify for the maximum 
compensation under this plan (40% of the 
I as t con t r act bas e s a I a r y ) . Twe I ve -
month academic administrators will have 
their salary converted to a 9-monlh 
basis in accordance with PAc-23 as 
approved by the Board of Regents on 
June 13, 1986, before the 3.33 
percentage rate per credit hour is 
applied. The faculty member's base 
salary from which to calculate the 3.33 
percentage will increase in accordance 
with salary distribution guidelines 
adopted by the institution each year. 
During the early retirement period, the 
retired faculty member may elect to 
purchase life insurance from the 
University life insurance carrier under 
the University'S group plan. Single 
and family health insurance may also be 
purchased at the group rate; however, 
the Office of Personnel Services and 
Budget Office will annually review the 
decision to continue to offer health 
and life insurance as a part of the 
early retirement plan. Year to year 
continuation of the health and life plan 
for faculty in the early retirement 
program is contingent upon budgetary 
impact. 
Retired faculty teaching under the 




appropriate faculty rank from which they 
retire but do not retain faculty voting 
rights in their academic department. 
Nor will the retired faculty member be 
eligible for promotion or sabbatical 
leave as outlined in PAc-2 and -17. 
This special employment faculty 
appointment category carries with it the 
expectations, duties, and 
responsibilities of a faculty position. 
Sick leave will be permitted in 
accordance with PAc-4, office space 
wi I I bema d e a v a i I a b I e and lib r a r y and 
special purchase privileges (bookstore, 
athletic tickets, etc.) will be 
available in accordance with University 
policies and procedures. The faculty 
member's performance will also be 
evaluated utilizing the same evaluation 
instrument as used to evaluate regular 
faculty. This special appointment 
category carries with it no less 
responsibility for classroom 
performance, attendance and professional 
ethics and responsibilities than that 
of regular faculty, and will be governed 
by the University Personnel Policies 
with the exceptions as defined 
previously. 
Faculty opting for early retirement are 
given priority in receiving summer 
teaching assignments during the summer 
before the year of retirement. 
Faculty must retire fully from the 
University in accordance with current 
Personnel Policy at age 70. 
The University Faculty Senate 
recommended that an early retirement 
plan be established and provided a 
report on which the above policy is 
based. 
Some faculty members expressed interest 
in taking early retirement and such a 
program offered advantages to both the 
faculty member and the University. 
This program does not carry automatic 
participation. Each applicant case 
will be considered on the basis of such 
fa c tor s as eli g i b iii t y, Un i ve r sit y 
resources, and needs of the faculty 
member's department. 
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GENERAL POLICY: The Board of Regents has a paramount 
statutory duty to the people of 
Kentucky to maintain a quality 
educational program consistent with 
the mission statement and within 
available financial resources as 
determined by the Council on Higher 
Ed u cat ion, the Go v ern 0 r, and the Ge n era I 
Assembly. Accordingly, determination 
of the existence of cause, financial 
exigency, or discontinuance of program 
based essentially on educational 
considerations, that may involve the 
termination of tenured faculty member~, 
is a prerogative reserved for the 
Board and will not be delegated. 
The Board of Regents is fully aware of 
the fact that adjustments due to a 
financial crisis or discontinuation of a 
program that include the termination of 
tenured faculty members are matters of 
gravity and require thoroughly 
considered balancing of the public and 
private interests. These actions are to 
be taken under exacting criteria and 
with assurance of requisite safeguards 
of ·,!Lcademic dll.-e_l'rocess to maintain a 
quality education program consistent 
with the mission statement and 
available financial resources. 
Upon a documented report of the 
University needs and available fiscal 
resources and recommendation of the 
President that a case of financial 
exigency or need to discontinue a 
program exists, faculty termination 
decisions will be made by the Board of 
Regents. The President's report to the 
Board of Regents shall result from and 
reflect the advice and written 
recommendations of the Faculty Senate 








and ad hoc committees which are listed 
in the sJl e c iJ i cpr 0 c e d u res wh i c h f 0 I low. 
. I n - ma kin g s p e.c 1 f i c 'r e c omme n d a t ion s for 
termination of individual tenured 
faculty appointm&nts, the P~esident 
shall ·take into account the f{)llowing: 
1. 
~2 . 
If funded vacancLes.exist,· an 
of fer wi II De made !o the 
tenured facul ty ·memhers -', 
concerned existing positionB 
for which they aq:.qu·anfied by 
e-ducation. and/or exp~·rien.ce. - If 
any facu~ty_member~ are 
unqualified by ~du~ation o~ 
experi-e.nce, the Univers·ity· will 
grllnt the maximum o-f' a.'Qne-Year 
period of sabbatical leaye 
durin5 whi~h·the faculty member 
wi \ Ire t r a·i nan d pre par e for:.._ 
the s p e'c i f i c va can c y . Fin a n·c i a: I 
support will.be_gra-nted.in 
acco(dance with the sabbatical 
leave po)icy. 
'(n the eve n t ·0 f .t he t e = ina t Lo n 
01" a t.enured facul ty member ,. 
that fa cui t y I!lemb e r wi I I no (_ 
her e III ace d for a _p e! rod - o·f _ 
ihree years-: :--
. 
a. By another person of 
_ c omp a r a b Le.-.q u ali fie a I i 0 n·s 
a t the ~ am~ _ 0 t high e i 
salary. wi thoue n.rs'.I' 
off e r i n· g rei n s t a I em'e n t to, 
the terminated tenured 
faculty member and allowing 
thirty calendar days for 
acceptance; 
b. By an~ther person at a 
reduced level of 
compensation without first 
Gffering reinstatement to 
the faculty member's most 
recent compensation and 
allowing thirty calendar 
days for acceptance. 
3. ' In the event of the termination 
of all tenured faculty members. 
in a "particular area or 
discipline for discontinuance 
of program, that area or 
discipline will not be 
reinstated at the University 
for a period of five years. 






OF A CASE OF 
TERMINATION 
FOR CAUSE: 
4. Faculty members, who have been 
employed full-time at Morehead 
State University for seven or 
more consecutive years and are 
untenured, shall be afforded the 
same rights of Academic Freedom 
and Due Process as a tenured 
faculty member, upon 
recommendation of the President 
and approval of the Board of 
Regents. 
This procedure will be used when it is 
recommended by the President that the 
University terminate a faculty member 
for cause. Reasons for cause to dismiss 
will be limited to (1) Incompentency, 
(2) Neglect of Duty, (3) Refusal to 
Perform Duties, and/or (4) Immoral 
Conduct. it specifically outlines the 
rights and academic due process that are 
accorded a faculty member on a 
continuing contract and does not attempt 
to deal with other staff and University 
personnel procedures. It is recommended 
that, in the general interest of 
Morehead State University, a procedure 
be developed for these employees and 
that a process be set up to reconcile 
the interests of the University as a 
whole. 
Recognizing that the President has the 
authority to initiate termination 
charges, for cause, against a faculty 
member, the University will generally 
rely though upon the Dean of the 
College in which a faculty member 
resides to identify that a case of 
termination for cause exists at 
Morehead State University. Once a 
case of termination for cause is 
identified by the Dean of the College, 
the Dean will inform the Vice President 
for Academic Affairs and the President 
in a written, signed statement of the 
facts relied upon to support one or 
more of the statutory grounds for 
dismissal for cause. The stated formal 
charge(s) against the faculty member 
will be only on the grounds of 
(1) incompetency, (2) Neglect of Duty, 
(3) Refusal to Perform Duties, and/or 
(4) Immoral Conduct. This provision 
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preserves a Dean's discretion to handle 
C omp I a i n t s a g·a ins ton e 0 f his / her 
faculty members informally before 
initiating formal charges for the 
termination for cause. 
STEP ONE: Th e Pre sid e nt, aft e r 
consultation with the Vice President 
for Academic Affairs, the Dean 
preferring the charges, the Department 
Chair of the department in which the 
faculty member resides, and the Chair 
of the Faculty Rights and 
Re s po n sib iii tie s Comm itt e e, wi I I 
determine whether to prefer charges 
against the faculty member or to refer 
the matter back to the Dean for further 
consideration. Absolute discretion is 
essential in this process to protect the 
rights and privacy of the individuals 
involved. 
STEP TWO. If the President decides to 
prefer charges against the faculty 
memb e r, the Vic e Pre sid e n t for Ac a d em i c 
Affairs will meet with the faculty 
member and hand a copy of a written 
statement, signed by the President, 
specifying in detail the charge or 
charges against the faculty member to 
the faculty member. Every effort shall 
be made at this point to outline the 
case being preferred against the faculty 
member and to advise the faculty member 
of the procedure which will be followed 
and the faculty member's academic and 
civil rights in the proceedings. Upon 
receipt of the written statement 
specifying chargees) at the meeting, 
the faculty member shall have thirty 
ca I endar days in whi ch to f i I e wi th the 
Vice President for Academic Affairs a 
written, signed response to the charges 
within the written statement. If the 
faculty member wishes to decline his/her 
right to a hearing, he/she has the 
option of submitting a letter of 
resignation to the Vice President of 
Academic Affairs within thirty days 
following the meeting. The Vice 
President for Academic Affairs will 
forward the letter of resignation along 
with copies of all pertinent materials 
to the President of the University for 
recommendation to the Board of Regents. 
STEP THREE: 1ft h e fa cuI t y memb e r fa i I s 
or refuses to file a response wi thin the 
thirty-day period, or if the faculty 
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member files an answer denying any or 
all of the charges outlined in the 
written statement, the Vice President 
for Academic Affairs shall convene a 
five-member ad hoc Termination for Cause 
Hearing Board and will provide the 
faculty member with a written, signed 
notice of a hearing of record to take 
place not less than thirty calendar days 
nor more than sixty calendar days, 
excluding the day notice is received by 
the faculty member. The ad hoc 
Termination for Cause Hearing Board 
will consist of one member of the 
Faculty Rights and Responsibilities 
Committee elected by the Faculty Rights 
and Responsibilities Committee, three 
faculty members elected by the Faculty 
Senate, and the Faculty Regent, who 
will serve as Chair. The Vice 
President for Academic Affairs, the 
Chair of the Faculty Senate, and the 
Chair of the Faculty Rights and 
Responsibilities Committee may serve as 
nonvoting, ex officio members of the 
ad hoc Termination for Cause Hearing 
Board. 
1. The ad hoc Termination for 
Cause Hearing Board, in 
consultation with the charged 
faculty member, will exercise 
its judgments as to whether the 
hearing should be public or 
private and the expressed 
wishes of the charged faculty 
member shall take precedence; 
2. Entry into the written record of 
appearances and testimony of the 
concerned parties and 
witnesses; 
3. Entry into the written record 
of the written statement 
specifying the charge or charges 
against the faculty member and 
the faculty member's response to 
them; 
4. Presentation of witnesses, 
documents, and other pieces of 
evidence by the Dean who 
initiated charges; 
5. An opportunity for the faculty 
member or his/her counsel to 
call and cross-examine 
witnesses, and to present 
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6. 
documents, and other pieces of 
information reputing the charges 
in the written statement; 
The University and faculty 
member will have the rigbt 




7. An opening statement on behalf 
of the University; 
8. An opening statement by the 
faculty member or his/her 
counsel; 
9. A verbatim record of the hearing 
will be taken, and a transcribed 
copy will be made available, 
without cost to the faculty 
membe r . 
10. The burden of proof that cause 
for termination exists rests 
with the University; 
11. A recommendation with findings 
of facts and conclusions based 
upon the record considered as 
a whole will be made in an open 
session as to whether cause for 
termination of the faculty 
member exists. The Hearing 
Board may go into closed session 
to discuss the evidence 
presented at the hearing. 
12. The recommendation of the ad hoc 
Termination for Cause Hearing 
Board will be sent to the 
President and copies of the 
recommendation will be sent to 
the Vice President for Academic 
Affairs, the Dean preferring the 
charges, the Department Chair of 
the faculty member, the charged 
faculty member, and the Faculty 
Regent. Dissenting minority 
reports shall be included in the 
final report. 
13. The President and the faculty 
member will be given a copy of 
the transcribed hearing and 
record within five calendar days 
of the Hearing Board's 
recommenda t ion. 
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STEP FOUR. If the recommendation of the 
ad hoc Termination for Cause Hearing 
Board is that cause exists for 
term ina t ion 0 f t b e fa cui t y memb e r ' S 
contract, or for tbe application of 
another appropriate action, tbe faculty 
member has thirty calendar days 
excluding the day tbe recommendation of 
the Hearing Board is received to fi Ie a 
w r itt e_n_,_sj.g n e d __ e.x_c_e_p_U~s tot he 
Hearing Board's recommendation to the 
President of the University. A copy of 
the exceptions will be sent to tbe Vice 
President for Academic Affairs, the Dean 
preferring the charges, the Department 
Chair of the faculty member, the charged 
faculty member, and the Faculty Regent. 
If the faculty member feels that he/she 
has not received due process, he/she has 
the right to file an appropriate 
grievance with the Faculty Rights and 
~esponsibilities Committee which will 
investigate the matter within four weeks 
and submit a recommendation to the 
President. A copy of the report will be 
sent to the Vice President for Academic 
Affairs, the Dean preferring the 
charges, tbe Department Chair of the 
faculty member, the charged faculty 
member, and the Faculty Regent. 
Dissenting minority reports shall be 
included in the final report. 
STEP FIVE: If the recommendation of the 
ad hoc Termination for Cause Hearing 
Board is that cause does not exist for 
termination of the faculty member's 
contract and, if the President rejects 
the recommendation of the ad hoc 
Termination for Cause Hearing Board 
that adequate cause for dismissal has 
not been established by the evidence of 
the record considered as a whole, the 
President will state the reaSOns for 
doing so, in writing, to the ad hoc 
Termination for Cause Hearing Board and 
the faculty member. The President will 
provide an opportunity for written 
exceptions by the faculty member within 
fifteen calendar days before making any 
recommendation to the Board of Regents. 
STEP SIX. After a review of the facts 
and the procedures followed, if it is 
the decision of the President to make a 
recommendation of termination of 
employment for cause to the Board of 






!DENT I FICATION 
OF A CASE OF 
FINANCIAL EXIGENCY: 
Regents, priqr to final action of the 
Board of Regents, the Board shall 
consider any written exceptions and 
responses to the Hearing Board's 
recommendation and the recommendation of 
the President, and at the reques~ of a 
party or on its own, permit oral 
argument before the full Board of 
Regents. The Board of Regents shall 
review the transcript of the hearing and 
the record of evidence, and 
recommendations, exceptions, and 
response, and may discuss same in 
closed session. In open session, the 
Board of Regents, will determine 
whether or not to terminate the faculty 
member's contract. This ends the 
formal process of academic appeal but 
does not preclude the possibility of 
seeking redress through the legal system 
for perceived injury a~d harm. 
Th i s procedure wi 11 be used when it is 
proposed by the President that the 
University reduce the total number of 
faculty positions on a campuswide basis 
due to a case of financial exigency. 
It specifically outlines the rights and 
academic due process that are accorded 
a faculty member on a tenured or 
non-tenured contract and does not 
attempt to deal with other staff and 
University personnel procedures. It 
is recommended that, in the general 
interest of Morehead State University, 
a procedure be developed for these 
employees and that a process be set 
up to reconcile the interests of the 
University as a whole. 
The Vice President for Administrative 
and Fiscal Services will identify that 
a case of financial exigency exists at 
Morehead State University and will 
inform the President of the situation 
with supporting documentation. 
STEP ONE. The Pres iden t wi 11 submi t a 
written report to the Faculty Senate 
which states that a case of financial 
exigency exists and give budgetary and 
financial information which would 
support that position. The President 
should also give a personal assessment 
of the situation and preliminary 
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recommendations for solving the 
situation. The emphasis at this point 
in the process is to identify the 
number of faculty positions which are 
proposed to be eliminated andlor the 
dollar amount of savings in facu~ty 
salaries which are necessary to deal 
with the situation. The preliminary 
recommendations should also outline 
what other cuts are being proposed. 
STEP 1'\\0. Following notification by the 
President, the Faculty Senate will 
determine whether or not a case of 
financial exigency exists. If the 
Senate decides that the President's 
case for financial exigency has not been 
sufficiently documented, the President 
will be invited by the Chair of the 
Faculty Senate to make a presentation 
to the Senate at a regularly scheduled 
Faculty Senate meeting·to present more 
supporting evidence for the position. 
If the Faculty Senate determines that a 
reasonable case for financial exigency 
exists, the matter will be referred to 
the three independent ad hoc committees 
listed in STEP THREE. The Senate may 
also choose at this time to prepare an 
independent and more comprehensive 
report for submission to the Faculty 
Regent and the President. 
If the Senate decides that a case of 
financial exigency has not been 
adequately demonstrated, the Senate will 
submit a dissenting opinion to the 
President with a copy to the Faculty 
Regen t . 
If after receiving a Faculty Senate 
dissenting opinion, the President feels 
that a case of financial exigency does 
exist, the President may proceed to 
develop a full report to the Board of 
Regents regarding the financial 
condition of the University. The 
report will include, but not be limited 
to, information and reports from the 
Faculty Senate and a recommended 
procedure to be followed regarding the 
termination and due process rights of 
tenured faculty affected by the 
financial exigency. 
STEP THREE: The Faculty Senate will 
elect the nine faculty members who are 
to serve on the three ad hoc committees 
listed below. Every effort will be made 
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to have an equitable representation from 
nontenured as well as tenured faculty, 
since it is the former who are likely 
to bear the brunt of the reduction. 
There will also be a faculty 
representative from each of the dhree 
colleges on each ad hoc committee. The 
committees will work independently on 
the determination of financial 
exigency and will propose possible 
solutions and alternative courses of 
action. Faculty positions to be 
eliminated, but not specific faculty 
members, may be identified at this point 
in the process. 
1. AD HOC COMMITTEE CHAIRED BY VICE 
PRESIDENT FOR ADMINISTRATIVE AND 
FISCAL SERVICES. The seven-
member committee will consist of 
the Deans of the three academic 
colleges and one faculty member 
from each of the three colleges 
appointed by the Faculty Senate 
as outlined above, and will be 
chaired by the Vice President 
for Administrative and Fiscal 
Services. 
2. AD HOC COMMITTEE CHAIRED BY VICE 
PRESIDENT FOR ACADEMIC AFFAIRS. 
The seven-member committee will 
consist of the Faculty Regent, 
the Faculty Senate Chair, the 
Chair of the Faculty Senate 
Fiscal Affairs Committee and one 
faculty member from each of the 
three colleges appointed by the 
Faculty Senate as outlined 
above, and will be chaired by 
the Vice President for Academic 
Af f air s . 
3. AD HOC COMvIITTEE CHAIRED BY 
FACULTY RIGHTS AND 
RESPONSIBILITIES CHAIR. 
The seven-member committee wi 11 
consist of three Department 
Chairs and one faculty member 
from each of the three colleges 
appointed by the Faculty Senate 
as outlined above, and will be 
chaired by the Chair of the 
Faculty Rights and 
Responsibilities Committee. 
The Department Chairs will be 
appointed by the President, 
and every effort should be made 
to choose Chairs that will be 




most adversely affected by the 
proposed eliminations of 
faculty positions. 
STEP FOUR. The three ad hoc committees 
wi I I pre sen t w r itt en rep 0 r t s to "t h e 
President within 120 calendar days from 
the time the committees are convened. 
Copies of the reports will be sent to 
the Faculty Senate, the Faculty Regent, 
and the chairs of the other ad hoc 
c omm itt e e s . Dis sen tin g min 0 r i t Y 
reports shall be included in the final 
reports. 
STEP FIVE: The President, after 
receiving the reports of the three ad 
hoc committees and the final 
recommendations of the Faculty Senate, 
will make recommendations regarding 
the specific faculty positions and 
faculty members who will be terminated 
for a case of financial exigency. The 
President will follow the Order of 
Termination Sequence in determining the 
faculty members to be terminated. 
1 . Tenured faculty members will 
have the preference of retention 
over nontenured faculty members. 
2. A faculty member who has 
attained tenure prior to another 
faculty member will have 
preference of retention. 
3. If the time of tenured service 
is equal, then tenured faculty 
of superior academic rank will 
have preference of retention. 
4. If service and rank 
considerations are the same 
for two faculty members, the 
faculty member with the longer 
period of employment at the 
University will have preference 
of retention. 
These specific recommendations will be 
s u bm itt edt 0 the Vic e Pre sid e n t for 
Academic Affairs Who will notify in 
writing, within five business days, 
those faculty members whose positions 
are proposed to be eliminated. The 
Vice President for Academic Affairs will 
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a Iso con v e n e . the ad hoc Connn itt e eon 
Reconciliation listed in STEP SIX. 
STEP SIX. AD HOC COMMITTEE ON 
RECONCILIATION. The seven-member 
c onnn itt e e wi I I con sis t 0 f the Vic e 
President for Academic Affairs, the 
Vice President for Administrative and 
Fiscal Services, the Chair of the 
Faculty Senate, one faculty member 
elected by the Faculty Senate from each 
of the three connnittees listed in 
STEP THREE, and the Faculty Regent who 
will serve as Chair. There should be 
a faculty member from each College 
represented on the connnittee. The 
c onnn itt e e wi I I me e tin d i v i d u a I I y wit h 
each affected faculty member and will 
make every effort to reach some 
acconnnodation with the- individual 
regarding his/her rights and possible 
courses of alternative action. Such 
a d vic e ma yin c Iud e, but not bel i mit e d 
to, proposing such alternatives as a 
rea s s i g nme n t 0 f wo r k d uti e s, s a b bat i c a I 
leave for the purpose of retraining or 
re-adapting teaching skills towards a 
new position, and informed of any early 
retirement incentive programs available. 
The faculty member affected will be 
afforded the opportunity to present 
documentation or other evidence in 
support of his/her objection to the 
proposed elimination of position due to 
financial exigency and the resulting 
intention to terminate the faculty 
member's contract. If the faculty 
member and the ad hoc Connnittee on 
Reconciliation can reach a mutually 
agreeable solution, the faculty member 
and the Connn itt e e wi I I s u bm ita w r itt en 
proposal of settlement to the President 
outlining the conditions of acceptance. 
If the matter cannot be resolved 
successfully with the faculty member, 
the ad hoc Connnittee on Reconciliation 
will issue a written report to the 
President within five business days 
from the time of the final meeting with 
the affected faculty member. The 
report will outline the areas of 
disagreements. A copy of the report 
will be sent to the Chair of the Faculty 
Senate and the Faculty Regent. 
Dissenting minority reports shall be 
included in the final report. 






If the faculty member feels that he/she 
has not received due process, he/she 
has the right to file an appropriate 
grievance with the Faculty Rights and 
Responsibilities Connnittee which-will 
investigate the matter within four 
weeks and submit a reconnnendation to the 
President. A copy of the report will 
be sent to the Vice President for 
Academic Affairs, the Chair of the 
Faculty Senate, and the Faculty Regent. 
Dissenting minority reports shall be 
included in the final report. 
STEP SEVEN. The President will meet 
personally with the faculty member and 
will attempt to reconcile the areas of 
disagreement regarding the termination 
of the faculty member. The President, 
after consultation with the Vice 
President for Administrative and Fiscal 
Services, the Vice President for 
Academic Affairs, the Faculty Regent, 
the Chair of the Faculty Rights and 
Responsibilities Connnittee, and a 
person of the faculty member's choosing 
wi I I the n ma k e a fin a Ire c onnne n d a t ion 
regarding the position of the faculty 
member which will be submitted to the 
Board of Regents for consideration and 
action. A written copy of the formal 
reconnnendation will be given to the 
fa cuI t y memb e r wit h i n f i ve bus i n e s s 
days of the final meeting. This ends 
the formal process of academic appeal 
but does not preclude the possibility 
of seeking redress through the legal 
system for perceived injury and harm. 
This procedure will be used when the 
President proposes that the University 
eliminate all faculty positions in a 
particular department, discipline, or 
program area (hereafter referred to only 
as Program) for a case of discontinuance 
of program which is based essentially on 
educational considerations. It 
specifically outlines the rights and 
academic due process that are accorded 
a faculty member on a continuing 
contract and does not attempt to deal 
with other staff and University 
personnel procedures. It is 
reconnnended that, in the general 
i n t ere s t 0 f Mo r e h e adS tat e Un i ve r sit y , 
a procedure be developed for these 
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INITIAL 
DETERMINATION FOR 





employees and that a process be set up 
to reconcile the interests of the 
University as a whole. 
NOTE. "Ed u cat ion a I con sid era t i 0'1l s" do 
not include cyclical or temporary 
va ria t ion sin en r 0 I I me n t . Th e y mu S t 
reflect long-range judgments that the 
educational mission of the institution 
as a whole will be enhanced by the 
discontinuance. 
Recognizing that the President has 
authority for program discontinuance, 
the University will generally rely upon 
the Vice President of Academic Affairs 
to determine whether it would be 
desirable and in the best interests of 
the University as a whole, based 
essentially on educational 
considerations, to discontinue a Program 
and to eliminate all of the tenured 
fa cui t Y po sit ion sin t hat Pro gram. 
After consultation with the appropriate 
Dean(s) and Department Chair(s), the 
Vice President will inform the 
President in writing of the situation 
with supporting documentation. 
STEP ONE. The President will submit a 
written recommendation to the Faculty 
Senate which states that the President 
intends to propose to the Board of 
Regents that a particular Program be 
discontinued and that all tenured 
faculty positions in that Program be 
terminated due to the changing program 
needs of the University. The 
recommendation will include, but not be 
limited to, the rationale for 
discontinuing the Program, the perceived 
effect that the elimination of the 
Program will have on the University as 
a whole, and the number of faculty 
positions that will be terminated. 
The President will also submit copies 
of the recommendation to the Dean of the 
College in which the Program is located, 
the specific Program Chair, and the 
Chair of the appropriate University 
curriculum committee. Graduate and 
undergraduate programs in the same 
Program will be handled as separate 
recommenda t ions. 
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STEP TWO. The President will convene 
a seven-member ad hoc Committee on 
Program Elimination to report on the 
effects that the elimination of the 
Program will have on University 
curricula. The ad hoc Committe~ on 
Program Elimination will consist of the 
two college representatives on the 
appropriate graduate or undergraduate 
University curriculum committee from 
the College in which the Program is 
located; two members from the 
Educational Standards Committee of the 
Faculty Senate elected hy the Faculty 
Senate; two faculty members from the 
affected Program elected by faculty 
within the Program; and the Dean of the 
College in which the Program is located 
who will serve as Chair. The Program 
Chair(s) may serve as nonvoting, ex 
officio member(s) of the committee. The 
ad hoc Committee on Program Elimination 
will have at least 120 calendar days in 
which to prepare and submit its finished 
report to the President with a copy to 
the Faculty Senate Chair and Faculty 
Regent. The appropriate graduate or 
undergraduate University curriculum 
committee and the Faculty Senate shall 
also prepare separate reports and 
recommendations for the President. 
STEP THREE. If the ad hoc Committee on 
Program Elimination recommends that 
elimination of the Program and its 
faculty positions is in the best 
interest of the University based 
essentially upon educational 
considerations, and if the appropriate 
University curriculum committee and the 
Faculty Senate concur in this 
recommendation, the President will ask 
the Vice President for Academic Affairs 
to convene an ad hoc Committee on 
Reconciliation as constituted in 
STEP FOUR. 
If the Faculty Senate and the 
appropriate University curriculum 
committee concur with an opinion from 
the ad hoc Committee on Program 
Elimination that the discontinuance of 
the Program(s) and its faculty positions 
is not in the best interest of the 
University, and if the President feels 
that the need for a program(s) 
discontinuance exists, the President 
may proceed to develop a full report to 
the Board of Regents regarding Program 
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discontinuance. The report will 
include, but,not be limited to, 
information and reports from the Faculty 
Senate, the appropriate University 
curriculum committee, and the ad hoc 
Committee on Program Elimination.; and 
a recommended procedure to be followed 
regarding the termination and due 
process rights of tenured faculty 
affected by the Program discontinuance. 
STEP FOUR. AD HOC COM\1ITTEE ON 
RECONCILIATION. If the President 
decides to convene the seven-member ad 
hoc Committee on Reconciliation, the 
s eve n -memb e r c Omm itt e e will con sis t 0 f 
the Vice President for Academic Affairs, 
the Vice President for Administrative 
and Fiscal Affairs, the Chair of the 
Faculty Senate, and three members 
elected by the Faculty Senate, and will 
be chaired by the Faculty Regent. There 
shall be a faculty member from each 
College represented on the committee. 
The committee will meet individually 
with each affected faculty member and 
will make every effort to reach some 
accommodation with the individual 
regarding their rights and their 
possible courses of alternative action. 
Such advice would include, but not be 
limited to, proposing such alternatives 
as a reassignment of work duties, 
sabbatical leave for the purpose of 
retraining or re-adapting teaching 
skills towards a new position, and 
informed of any early retirement 
incentive programs available. The 
faculty member affected will be 
afforded the opportunity to present 
documentation or other evidence in 
support of his/her objection to the 
proposed elimination of position due to 
financial exigency and the resulting 
intention to terminate the faculty 
member's contract. If the faculty 
member and the committee can reach a 
mutually agreeable solution, the 
faculty member and the committee will 
submit a written proposal of settlement 
to the President outlining the 
conditions of acceptance. 
STEP FIVE. If the matter cannot be 
resolved successfully with the faculty 
memb e r, the ad hoc Comm itt e eon 
Reconciliation will issue a written 
report to the President within five 
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, 
• business days from the time of the final 
me e tin g wit h . the a f f e c ted fa cui t y 
member. The report wi II out I ine the 
are a s 0 f dis a g r e eme n t s . Dis sen tin g 
minority reports shall be included in 
the final report. 
If the faculty member feels that he/she 
has not received due process, he/she 
has the right to file an appropriate 
grievance with the Faculty Rights and 
Responsibilities Committee which will 
investigate the matter within four weeks 
and submit a recommendation to the 
Pres iden!. A copy of the report wi II 
be sent to the Vice President for 
Academic Affairs, the Chair of the 
Faculty Senate, and the Faculty Regent. 
Dissenting minority rep.orts shall be 
included in the final report. 
STEP SIX. The President will meet 
personnally with the faculty member and 
will attempt to reconcile the areas 
of disagreement regarding the 
termination of the faculty member. The 
President, after consultation with the 
Vice President for Administrative and 
Fiscal Services, the Vice President for 
Academic Affairs, the Faculty Regent, 
the Chair of the Faculty Rights and 
Responsibilities Committee, and a person 
oft h e f a cui t y memb e r 's c h 0 0 sin g w i I I 
then make a final recommendation 
regarding the position of the faculty 
member which will be submitted to the 
Board of Regents for consideration and 
action. A written copy of the formal 
recommendation will be given to the 
faculty member within five business 
days of the final meeting. This ends 
the formal process of academic appeal 
but does not preclude the possibility 
of seeking redress through the legal 
system for perceived injury and harm. 








STANDARDS OF EACH 
UNIT: 
Approval Date: 
Re vis ion Da t e : 
08/06/88 
12/14190 
To define the criteria, procedUres, and 
conditions of the review of University 
academic personnel for the awarding of 
tenure. 
I. GENERAL PRINCIPLES 
Faculty members have an important 
responsibility in providing evaluations 
of peers in the tenure process. This 
responsibility involves the application 
of academic and professional judgments 
in a framework of shared authority among 
various levels of review and between 
faculty and academic administrators. 
The tenure procedures consist of several 
levels of judgment and review: the 
department, the college, and the 
Un i ve r sit y . Th e i nit i a Ire vie wsw i I I 
take place at the level of the 
department and college and will focus on 
professional and scholarly judgments of 
the quality of the individual's 
academic work. Subsequent levels of 
University review will bring broader 
faculty and administrative judgment to 
bear and will also monitor general 
standards of quality, equity, and 
adequacy of the procedures used. At 
each level, the review process will 
reflect the competence and perspective 
of the reviewing body. 
An important part of the whole tenure 
process for faculty members is that all 
parties to the process share common 
expectations and understandings. Since 
general statements of principles will be 






broad and inc t"us i ve, each academi c un it 
may develop its own specific 
expectations and standards in addition 
to the broad, University-wide standards 
as the operational basis for tenure 
recommendations. Statements concerning 
these additional expectations and 
standards will be available and on file 
in the Office of the Vice President for 
for Academic Affairs and Dean of 
Faculties, and will be given to each 
faculty member. 
The review process for tenure is 
concerned with the academic and 
professional merits of particular 
candidates, judged in reference to all 
alternative candidates, including 
prospective faculty members. Tenure 
standards, therefore, c~nnot be fixed 
and absolute but will reflect to some 
extent the varying competitive positions 
of the University in attracting faculty. 
Although the tenure process is geared, 
narrowly and properly, to evaluating 
individual performance, the changing 
needs and priorities of the institution 
may also affect the decision to grant 
tenure. Both equity and the long-range 
interests of the institution, however, 
require directing primary attention to 
University needs and priorities at the 
time of appointment. 
Tenure is a system by which competent, 
productive faculty members who meet 
certain stated criteria are informed 
that they have successfully completed 
their probationary period and are 
recognized as continuing members of the 
faculty free to pursue their academic 
interests and responsibilities with the 
confident knowledge that termination of 
their appointment can be only for cause 
(see Section III). 
II. CRITERIA FOR TENURE 
Tenure shall be based on the potential 
for future advancement in each of the 
D .......... ') ..... f 1"7 l'Ae_?7 
areas as indicated by performance during 
the probationary period. 
Th e min ima 1 
are not the 
process: 
requirements listed below 
sole determinants in ihe 
1. Teaching excellence--as 
recognized by colleagues, 
department chairs, and deans and 
as assessed by students. Other 
evidence may include, but not 
be limited to, the following: 
student contact activities 
(advisement, supervision of 
internships and theses); 
development of new courses, 
programs, or innova~ive 
instructional techniques; 
teaching awards .and honors. 
2. Professional achievement--as 
related to the teaching area 
may include, but not be limited 
to, the following: research, 
scholarly or creative 
achievements; attendance at 
pro f e s s ion a I me e tin gsa n d 
leadership roles in professional 
organizations; participation in 
seminars and workshops; 
additional graduate study in the 
teaching field; work experience; 
and consulting. 
3. Service to the institution and 
the c ommU nit y - -rna yin c Iud e, but 
not be limited to, the 
following: active participation 
on University, college, 
department, and Faculty Senate 
ad hoc and standing committees; 
service as an official 
representative of the 
University; sponsorship of 
approved co-curricular 
activities; coordination of and 
participation in University 
workshops, conferences, clinics, 
inservice and special events; 
development of proposals; 
development of relationships 
with professional groups in 
business, industry, trade, 
education, and government; 
non-University service rendered 
as a citizen, not as a 
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representative of Morehead 
State University. 
I I I . STATEMENTS REGARDING TENURE 
Provisions for holding academic tenure 
a p ply t 0 a I I fa cuI t y memb e r s 0 f 
Morehead State University holding 
full-time, regular Standing Appointments 
to the rank of Professor, Associate 
Professor, and Assistant Professor 
Academic tenure is granted only in an 
academic program area. 
The probationary appointment period in 
the University is five years of 
continuous employment, beginning with 
the fir s t f u 1 1 - time reg u 1 a r s tan din g 
appointment. Time while on leave 
wi thout pay sha 11 be determined 
according to PG - 9. 
However, up to three years of 
equivalent professional service at 
other accredited institutions of higher 
education or an earlier appointment at 
Morehead State University may be applied 
toward this five-year probationary 
period upon appointment or return to 
active service at Morehead State 
University. Credit for equivalent 
professional service will be recommended 
to the Vice President for Academic 
Affairs and Dean of Faculties by the 
University Tenure Committee in 
accordance with the criteria 
established for tenure. 
A fa cuI t y memb e r wi lin 0 t be ret a i ned 
beyond a total of six years of full-
time continuous employment in regular 
standing appointments without attaining 
tenure. To be tenured, a faculty 
member must make application for tenure 
through the appropriate tenure review 
structure, be recommended for tenure by 
the President of the University, and be 
approved by the Board of Regents for 
tenure. 
This requirement will apply to eligible 
faculty members hired by the University 
who did not hold full-time regular 
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NON-TENURABLE 
ACADEMIC 
APPO I NTMENTS: 
TRANSITION 
PROVISIONS: 
Standing Appointments for the 1986-1987 
a cad em icy ear. 
A faculty member who holds tenure-. 
eligible rank must be reviewed for the 
awarding of lenure no later than the 
fifth year of probationary status. 
The tenure provisions defined herein do 
not a p ply tot he f 0 I I ow i n g a cad em i c 
appointments: 
1. Appointments designated as 
Standing II, Fixed-Term I, 
Fixed-Term II, or Visiting. 
2. Appointments without 
remuneration. 
3. Academi cappo in tmen t s to ranks 
other than Professor, Associate 
Professor, or Assistant 
Professor. 
NOTE: Fixed-Term Appointments are 
discontinued automatically at the 
stated ending date or for cause during 
the term of the appointment but may be 
renewed. Standing II Appointments and 
Standing I Appointments in nontenure-
eligible ranks are terminable under the 
conditions of termination stated in 
PAc 26. 
Faculty who held full-time regular 
Standing Appointments for the 1986-1987 
academic year are subject to the 
following transition provisions: 
1. The probationary period for 
these faculty shall be no less 
than five years in a tenurable 
rank or five years beginning 
with the 1987-1988 academic 
yea r, w h i c h eve r come s fir st. 
2. Untenured faculty who by the 
fifth year of probationary 
status have been employed as 
faculty by the University for 
seven or more consecutive years 
shall not be required, but may 
elect, to undergo tenure review. 
(See PAc - 26, page 2, statement 
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NOT I FICA T ION ABOUT 
PROBATIONARY PERIOD 
FOR NEW FACULTY: 
COMPUTING A YEAR 
OF CREDIT TOWARD 
TENURE: 
4.) Faculty so exempted who do 
not request review for tenure 
within five years of attaining 
tenure-eligible rank forfeit 
the right to request tenqre 
review in any subsequent year. 
3. Those exempted faculty elect ing 
to apply for academic tenure 
forfeit their exempted status 
and shall undergo the same 
pro c e ssw i t h the same ben e fit s / 
consequences as other faculty 
who apply for tenure. 
Each new faculty member is given a 
Contract for Academic Service on which 
the starting amount of probationary 
credit is stipulated. Candidates for 
tenure applying previous credit toward 
tenure should include a copy of the 
contract documenting faculty years in 
service credit in their tenure 
portfolio. 
A faculty member granted credit for 
probationary years upon appointment or 
promotion to a tenure eligible rank may 
request part or all of that time to be 
rescinded if he/she needs more time to 
develop credentials for tenure. 
However, such request may not be made 
after the tenure review process has 
started in the fifth probationary year. 
A document signed by the Dean and the 
faculty member confirming the change 
in years of probationary status 
shall be executed. 
In order to facilitate the 
administration of tenure review 
pro c e d u res, the res h a I I be a c ommo n 
tenure anniversary date of July 1. This 
tenure anniversary date does not 
necessarily coincide with the faculty 
member's date of initial appointment. 
A year of credit toward tenure is 
earned in any year in which the tenure-
eli g i b I e fa cui t y memb e r has f u I I - time 
active employment status of no less than 
half of the July 1 through June 30 year 
(one semester if he/she normally is 
appointed for two semesters.) 







Since the purpose of the probationary 
period is to provide opportunity for 
o b s e r V i n g the f a cui t y memb e r, time 
spent on leave of absence will not be 
counted as active employment, except 
as specified in PG - 9 or PAc - 28. 
Standards for notice of nonreappointment 
for tenure-eligible positions are as 
follows: 
1. Dates 
A. No t 
the 
later than March 1 of 
first academic year of 
service. 
B. No t I ale r t han De c emb e r 15 
of the second academic year 
of service. 
C. After two oi more years of 
servtce in the University, 
twelve months. 
2 . Th e Pre sid e n t not i fie s the 
fa cui t y memb e r to be 
nonreappointed after 
consultation with the 
appropriate Academic 
Administrators. 
All full-time and part-time faculty 
members of Morehead State University 
whose appointments are not being 
renewed have the right to a written 
statement of reasons for nonrenewal upon 
reques t to the Pres ident. A facu I ty 
member must request the written 
statement of reason(s) within thirty 
(30) calendar days of notice of 
nonreappointment. Such reasons for 
nonreappointment will be given by the 
President within thirty (30) calendar 
days following the request. All 
faculty members have the right to appeal 
to the Faculty Rights and 
Re spa n sib iii tie s Camm itt e e . 
Periodic performance reviews are made of 
all faculty members according to 
established University procedures. 
Candidates for tenure may include 
these periodic performance review 
summaries in their tenure portfolios. 
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TENURE PORTFOLIO: 
CURRICULUM VITAE: 
The tenure portfolio must contain a 
curriculum vita, supporting 
documentation (documents, letters, 
papers, etc.) and a letter of intent. 
The format for the presentation Ot 
tenure material will be determined by 
the University Tenure Committee. The 
letter of intent, addressed to the 
Co I leg e De an, wi I 1st ate the des ire t 0 
be considered for tenure and should 
contain a summary of major 
responsibilities and activities during 
the probationary appointment period. 
Documentation of the candidate's 
periodic Performance Review may 
also be included in the portfolio. 
If a faculty member applies previous 
service at another institution to the 
probationary period the previous service 
must be documented wit~ respect to 
teaching excellence, pro·fess ional 
achievement and service to that 
institution and community. The 
candidate's portfolio must document all 
qua I i f i cat ion s, and i t mu s t be c omp let e 
at the time of submission. 
The following are guidelines for 
constructing the curriculum vita. All 
categories will not apply to each 
candidate. ~enever appropriate 
specific titles, dates, pages, and 
publishers should be included. A 
reasonable sample of items under 
numbers 3 and 4 should be presented. 
1. Personal Data 
A. Name 
B. Present rank, 
administrative title (if 
applicable), and department 
C. Dates of initial rank 
assignment and promotions 
at Morehead State University 
D. Field or fields of 
specialization 
E. Education completed: 
degrees, certifications, 
andlor I icenses wi th 
institutions and dates 
awarded or granted 
F. Teaching prior to Morehead 
State University or related 
work experience prior to 
Morehead State University 
(1) Institutions 
(2) Dates 
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(3) Responsibilities 
(4) Rank changes and dates 
G. Memb e r s hip sin a cad em i.e 
honor organizations 
2. Teaching--Note whenever 
reassigned time was given. 
A. Teaching load each semester 
(1) Numbers and titles of 
courses taught 
(2) Credit hours/workload 
B. Student contact activities 
(1) Number of advisees: 
graduate, under-
graduate 
(2) Supervisor of 
internships 
(3) Direction of theses 
and service on theses 
commi t tee s 
(4) Di rect ion of 
independent studies 
(5) Service on oral 
e X am ina t ion c omm itt e e s 
(6) Other 
C. New courses and programs 
developed 
D. Innovative instructional 
techniques developed 
E. Teaching awards and honors 
F. Other evidence of effective 
teaching 
3. Professional Achievement 
A. Scholarship 
(1) List of published 
articles 
(2) List of published 
books 
(3) List of published 
reviews 
(4) List of papers read 
at conferences 
(5) Editorship or service 
On editorial boards of 
professional journals 
(6) Scholarly grants 
(7) Sabbaticals 
(8) Pure research 
completed 
(9) Fellowships awarded 
(10) Awards for sCholarship 
B. Creative Productions--List 
of: 
( 1 ) Ex h i bit s 
( 2 ) Mu sic a I c omp 0 s i l ion s 
published 
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(3) Poems, plays, stories, 
nove I s pub I i shed 
(4) Artistic performances 
(5) Speaking engagements 
(6) Inventions • 
(7) Awards for creative 
product ions 
C. Academic organizations 
(1) Memberships 
(2) Leadership roles 
(3) Attendance at 
conferences 
(4) Awards for service 
D. Continuing education 
(1) Seminars attended and 
form of 
participation 
(2) Workshops attended and 
form of participation 
(3) Gradua!e study 
(a) Institution 
(b) Degree being 
pursued and 
anticipated date 
o f c omp let ion 
(c) Credit hours 
completed 
E. Relevant work experience and 
consulting 
(1) Institution/agency 
( 2 ) Re s po n sib iii tie s 
(3) Dates 
F. Other evidence of 
professional growth 
4. Service 
A. Lis t 0 f Un i ve r sit y, col leg e , 
department, and Faculty 
Senate ad hoc and standing 
committees with level 
indicated in each case 
B. Sponsorship or advisor of 
University-approved extra-
cur ric u I a rae t i v i tie s 
C. Service as official 





D. Coordination of and 
participation in Morehead 
State University workshops, 
conferences, clinics, 
inservice, and special 
events 
(1) Title 
(2) Form of participation 
( 3 ) Da t e 
SUPPORTING 
DOCUMENTS: 
E. Development of proposals to 
benefit the University 
(1) Title of proposal 
(2) Date submitted 
(3) Accepted or rejected 
F. Development of relations 
wi th profess ional groups 
(business, industry, trade, 
e d u cat ion, and g a v e r nme n t ) . 
G. Honors and awards for 
service 
H. Other University service 
1. Non-University service 
The supporting documents should be 
arranged in the following categories: 
1. Documents which.support personal 
data (for example): 
A. Copies of official 
transcripts 
B. Copies of official letters 
of promotion at other 
institutions 
2. Documents which support 
effectiveness of teaching 
(for example): 
A. Copies of results of 
teacher ra t ings 
B. Copies of descriptions of 
innovative instructional 
techniques 
C. Copies of teaching awards 
and honors 
3. Documents which support 
evidence of professional growth 
( for e x amp Ie) : 
A. Copies of published 
articles, books, reviews 
B. Copies of papers read at 
conferences 
C. Copies of conference 
programs 
D. Co pie s, s lid e s, tap e s 0 f , 
or patents for creative 
product ions 
E. Evidence of roles in 
academic organizations 
F. Evidence of continuing 
education including 
transcripts of graduate 
work 
G. Programs identifying 
speaking engagements 
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TENURE COMMITTEES: 
4. Documents which support service 
(for example): 
A. Copies of proposals to 
benefit the University 
-B. Copies of honors or awards 
for service 
Department, College, and University 
Tenure Commi t tees wi II be formed 
exclusively with .tenured faculty (see 
exception in #8) and operate within the 
following structure and procedures: 
1. No candidate for tenure, 
candidate's spouse, department 
chairs, or deans will serve 
ant e n u r e c omm itt e e s . 
2. No facult.·y member will serve 
on more than one tenure 
commi t tee 
3. The chairperson of each tenure 
committee will be elected by the 
committee from the membership. 
4. In academic areas where schools 
arc the administrative unit 
above the department level, the 
peer review will be by the 
department, college and the 
Un i ve r sit y ten u r e c omm itt e e s . 
5. The University Tenure Committee 
shall consist of faculty 
members selected by the 
Faculty Senate from the tenured, 
full-time faculty and must 
include two representatives 
from each college and one at 
I a r g e fa cui t y memb e r, and s h a I I 
include both males and females. 
No two representatives shall be 
from the same department. The 
Senate should select members to 
the Committee by May 1 of the 
prior academic year. Committee 
members shall be notified in 
writing as to their own and 
others' selection to the 
Comm itt e e p rio r tot h e 
Committee's first meeting. Term 
of service shall be three years, 
with one-third being replaced 
each year. A member may not 
hold successive terms. 
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6. No member shall serve on the 
University Promotion, Tenure, 
or Faculty Rights and 
Respons ibi lit ies Commi t tees 
at the same time. 
7 . Th e Co I leg e Te n u r e Comm itt e e 
shall consist of one 
representative from each 
department of the college. 
These members should be tenured, 
full-time faculty members. Each 
department will elect, by secret 
ballot, a representative to 
serve a two-year term on the 
college committee by 
September 1. Committee members 
shall be notified in writing 
as to their own and others' 
s e lee t ion p rio r tot he Comm itt e e ' s 
fir s t me e tin g . 
8 . Th e De par tme n t Te n u r e Comm itt e e 
should consist of all eligible 
tenured faculty. If the 
de par t me n t a I c omm itt e e con sis t s 
of fewer than five members, the 
committee may add enough 
full-time tenure-track faculty 
members to form a five member 
committee. 
9. The quorum necessary for voting 
will be two-thirds of the total 
membership of a committee. 
10. All voting on candidates will 
be by secret ballot. 
Recommendation for tenure 
requires an affirmative vote 
by a majority of the committee 
membership voting. There shal I 
be no abstentions in the voling 
process. In all committee 
recommendations the number of 
'yes' votes and the number of 
'no' votes must be recorded. 
11. Justification for the 
recommendation of each 
candidate must be in detailed 
narrative format on the 
appropriate form. The 
narrative must reflect the 
candidate's teaching excellence, 
professional achievement, and 
service activities and include 
statements of strengths and 
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GUIDELINES: 
INITIATION OF THE 
REV I EW PROCES S : 
REVI EW OF 
PORTFOLIOS: 
weaknesses. Minority views 
shall also be included. 
12. Tenure committee's 
deliberations must be treated 
confidentially and must not be 
discussed outside of tenure 
committee meetings. 
IV. TENURE PROCESS 
All prospective candidates for tenure 
review may elect to attend an 
orientation workshop sponsored and 
presented by the Vice President for 
Academic Affairs and Dean of Facultics 
and the previous year's chair of the 
Univers i ty Tenure Commi t·tee that 
shall be held no later than 
April 15 of each year. Each candidate 
for tenure will receive peer review at 
the department, college, and University 
levels. In addition to peer review, 
each candidate will be reviewed by 
his/her Department Chair, Associate 
De a n (i f a p pi i cab Ie), Co I leg e De an, and 
the Vice President for Academic Affairs 
and Dean of Facul ties. The Pres ident 
makes the f i na I recommenda t i on to the 
Board of Regents. 
BY SEPTEMBER 15: The candidate 
applying for tenure review has the 
res po n sib iii t y for s u bm itt i n g the 
required tenure portfolio, which 
includes the curriculum vita and 
supporting documents, to the college 
d e an. Th e d e a n w i I I p I ace the 
portfolio in a secure area for review 
by the appropriate Department Tenure 
Committee, College Tenure Committee, 
Department Chair, Associate Dean (if 
a p p I i cab Ie), and Co I leg e De an. 
The review process will proceed as 
described below: 
1. BY OCTOBER 8: Department Tenure 
Committee, Department Chair, 
College Tenure Committee, 
Associate Dean (if applicable), 
and College Dean independently 
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will ~ave reviewed the 
portfolios and made a 
determination regarding a 
positive or negative 
recommendation. The 
recommendation and supporting 
rationale, for tenure are 
documented on the appropriate 
form and submi t ted to the Vi ce 
President for Academic Affairs 
and Dean of Faculties. 
2 . BY OCTOBER 12: As soon as the s e 
reviews have been completed, the 
Co I leg e De a n wi I I sen d the 
portfolios to the Vice President 
for Academic Affairs and Dean of 
Faculties, who will place the 
portfolios in a secure area for 
review by the University Tenure 
Comm itt e e . At t' hat time the 
Vice President for Academic 
Affairs and Dean of Faculties 
will convene the University Tenure 
Committee and convey two copies 
of recommendations from all 
prior committees and 
administrators described in 
Section IV.!. above to that 
c ommi t tee. 
3. BY OCTOBER 12: Following 
convening of the University 
Tenure Committee, 
representatives of the 
University Tenure Committee 
wi II have informed the 
candidates of the appropriate 
Department and College Tenure 
Comm itt e e ' s, De par t me n t Ch air's, 
Associate Dean's (if 
applicable), and College Dean's 
recommendations through 
presentation of a photocopy of 
those recommendations and a 
summary of the candidate's 
options at that juncture. 
4 . BY OCTOBER 1 7 : A I I 
portfolios will be automatically 
reviewed unless a written 
request to withdraw the 
po rtf 0 I i 0 iss u bm itt edt 0 a 
college representative of the 
University Tenure Committee, who 
will then return the portfolio 
to the candidate. 
If the candidate receives any 
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nega t i v·e recommenda t ion, hel she 
may request tbat it be sent on 
with a letter of response. If 
the candidate chooses to submit 
a letter of response, it must be 
s u bm itt edt 0 the Ch air 0 f the 
University Tenure Committee. 
5. BY NOVEMBER 8: The University 
Te n u r e Comm itt e e wi I I h a v e 
reviewed the candidate's 
po rtf 0 I i 0; the r e c omme n d a t ion s 
by the Department Tenure 
Commi t tee, the Depar tment Cha i r, 
the Co I leg e Te n u r e Comm itt e e , 
Associate Dean (if applicable), 
and College Dean; and any letter 
of response, and will have made 
a determination regarding a 
positive or negative 
recommendation. ·The 
recommendation and supporting 
rationale for tenure is 
documented on the appropriate 
form. 
6. BY NOVEMBER 20: The University 
Tenure Committee representatives 
from each college will bave 
informed their college's 
candidates for tenure of the 
University Tenure Committee's 
r e c omme n d a t ion. 1ft he 
recommendat ion is for tenure, 
the portfolio will automatically 
be made available for review by 
the Vice President for Academic 
Affairs and Dean of Faculties, 
the President, and the Board of 
Regents. If the University 
Tenure Committee's 
recommendation is against 
tenure, a college 
representative will inform the 
candidate; and tbe candidate 
may withdraw the portfolio, 
request tbat it be sent on 
without responding, or request 
tbat it be sent on with a letter 
of response. If the candidate 
cbooses to submit a letter of 
res po n s e, i t mu s t be s u bm itt e d 
to the Vice President for 
Academic Affairs and Dean of 
Faculties. To withdraw the 
the portfolio, a candidate must 
submi t a wr it ten reques t to the 
col lege representative of the 
University Tenure Committee, 
0 .... '" 1r.. nf 17 PAc·27 
7. 
who will then return the 
portfolio to the candidate. 
BY DECEMBER 8: The Vice 
President for Academic Affairs 
and Dean of Faculties wilr 
have reviewed the portfolio, 
the recommendat ions, and 
and the letters of response. 
The Vice President will provide 
feedback to the University 
Te n u r e Comm itt e e p rio r to 
making a recommendation on each 
portfolio to the President. 
The President, in turn, 
recommends to the Board of 
Regents which will make the 
final decision at the next 
Board of Regents' meeting. 
8. BY ONE WEEK AFTE~ BOARD'S 
DECISION:" Wi thin one week of 
the Board of Regents' decision, 
the President will have informed 
each candidate in writing of the 
dec i s ion. Th e ten u rep 0 rtf 0 I i 0 
will be available for return. 
9. BY TWO WEEKS AFTER BOARD'S 
DECISION: Each candidate who 
does not receive tenure will 
be i n v i ted tome e t wit h the 
Vice President for Academic 
Affairs and Dean of Faculties 
for further explanation. 
The candidate has the option to 
decline this invitation. 
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1 . To provide a leave of absence with 
one-half pay for advanced study 
leading to the earning of a degree 
in the applicant's teaching field 
or a related field. 
2. To provide a leave ·of absence wi th 
one-half pay for retraining and 
preparation for specific vacancy. 
The privilege of an educational leave of 
absence may be granted to an individual 
who has demonstrated through periodic 
performance evaluation of teaching 
effectiveness, professional activities, 
and service, an above-average potential 
to provide tangible contributions to 
the University upon completion of this 
educational leave of absence. 
All requests for educational leave will 
be considered. However, budgetary 
constraints that may vary from year to 
year may limit the number of leaves 
granted. 
The educational leave of absence is not 
intended to substitute in Pac-17 and 
should not compete with the sabbatical 
leave program for funding. 
Full-time faculty members, Standing I 
appointments, who meet the following 
conditions are eligible to apply for 
an educational leave of absence: 
1. Rank of instructor, assistant 
professor, associate professor, 
or professor. 






2. A minimum of three consecutive 
contract years of full-time 
teaching. Time spent on any type 
of leave of absence is not counted 
towards full-time service for the 
purposes of an educational l~ave. 
An educational leave will not be 
granted to a individual who, because 
of mandatory retirement age 
requirements, cannot provide two 
contract years of full-time service to 
the University following return from 
the educational leave. (NOTE: 
Mandatory retirement age will no longer 
be in effect after December 31, 1993.) 
The following factors ~ill be considered 
in evaluating an application for an 
educational leave of absence: 
1. The academic department's/ 
University's need for the faculty 
member to have additional advanced 
study. 
2. The benefit received by the academic 
department/University as a result of 
the faculty member completing 
additional advanced study. 
3. Quality of academic service of the 
faculty member. 
The faculty member is responsible for 
submitting the application for an 
educational leave on the form provided. 
Such applications should be submltted 
to the department chair by February 1 
preceding the fiscal year during which 
the leave is to begin. 
The application must be accompanied by 
the following: 
1. A vita giving full details of the 
applicant's education, preparation, 
and work history. 
2. Documentation of acceptance into a 
regionally accredited graduate 
school program. 




DURING THE LEAVE: 
3. A statement giving full details 
concerning the purpose of the leave, 
plan for its use, and an anticipated 
date of degree/program completion. 
4. Rationale to support the pur~uit of 
graduate work if in a field other 
than the applicant's teaching field. 
The applications shall be reviewed by 
a Departmental Leave Committee (composed 
of tenured faculty members), the 
Department Chair, the Associate Dean 
(if appropriate), the College Dean, the 
appropriate University committee, and 
the Vice President for Academic Affairs. 
No person shall serve on both 
departmental and University leave 
committees. The recommendations of each 
review level shall be recorded and 
submitted to the next higher level of 
review. 
Recommendations will be made by the 
Vice President for Academic Affairs to 
the President. 
Educational leave of absence 
applications which are recommended by 
the President shall be presented to 
the Board of Regents for final approval. 
A person granted an educational leave 
will receive a rate of one-half of the 
monthly base salary for each month on 
leave payable over a nine or twelve 
month period. The salary will be based 
upon that which the person would have 
received for the academic year had the 
educational leave not been taken. After 
the Educational Leave of Absence the 
faculty member is eligible to apply for 
a leave of absence without pay. 
The successful applicant will retain the 
following rights during time spent on 
an educational leave: 
1. The recipient who is a member of a 
University insurance plan will 
continue to receive coverage at the 
same rates while on an educational 
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FACULTY 
OBLIGATIONS: 
leave. This applies to dependents 
a s we I I . 
2. Time spent on educational leave will 
be credited as active service for 
retirement purposes. Unive(sityand 
faculty contributions will continue 
on the basis of full salary. 
3. The faculty member may request to 
credit one academic year toward the 
probationary period for tenure (if 
in a tenure track position) and 
length of service in rank for 
promotion. This request must be 
made on the Educational Leave of 
Absence Application Form. Leave 
not counted toward probationary time 
will be considered a break in 
continuous service. Non-tenured 
faculty members returning from 
leave not counted toward tenure will 
be in probationary status with zero 
years credit unless credit for, up 
to three years, previous experience 
at Morehead State University is 
applied upon return to active 
employment as specified in PAc-27 
(Probationary or Pre-tenure). 
4. The recipient will return to the 
former position with the University 
unless otherwise agreed to by the 
employer and employee. 
The recipient will have the following 
obligations regarding the educational 
leave: 
1. The recipient of an educational 
leave will submit the following 
reports to the appropriate college 
dean: 
a . An i n t e rim rep 0 r t wi I I be 
submitted at the completion of 
each semester/quarter. This 
report will consist of a 
description of course work 
completed and credit earned. 
b. A final report will be submitted 
at the completion of the 
educational leave consisting of 
transcripts of courses 
completed, description of how 
Page40f5 PAc - 28 
SUBSEQUENT LEAVES 
OF ABSENCE: 
the leave was spent, and status 
of d~gree completion. 
2. An agreement will be drawn up 
between the recipient and the 
University stating the approved 
course work during the educational 
leave and the recipient's rights 
and obligations. Failure of the 
recipient to comply with the 
contractual provisions of the 
educational leave will result in 
cancellation of the leave and 
forfeiture of all rights specified 
in the leave agreement. 
3. After the educational leave expires 
the recipient shall return to 
service at Morehead State University 
for two months for every month of 
paid leave taken o~ repay the amount 
of salary received while on leave. 
If the recipient of an educational 
leave returns to the University for 
a period less than the time 
contracted, the amount of salary to 
be repaid shall be prorated in 
relation to the amount of return 
service given. 
An individual becomes elibible to apply 
for a subsequent educational leave of 
absence under the terms and conditions 
specified. 








Ch air s 
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To est a b 1 ish the par ame t e r s for 
teaching responsibilities and 
discretionary adjustments, and clarify 
principles and procedures for 
determination of overload pay. 
The teaching load is 24 semester hours 
per a cad em icy ear. Howe v e r, 500 - 1 eve 1 
courses, having a majority of graduate 
students, and 600-level courses shall 
be prorated so that each credit hour is 
equivalent to four-thirds (4/3) of a 
credit hour. 
Genera 11 y, the teaching load for 
instructors is 27 semester hours per 
academic year. However, depending on 
individual faculty member's workload 
responsibilities, instructor teaching 
loads may be reduced by the Department 
Chair, with approval of the College 
Dean, to between 24 and 27 semester 
hours per academic year. 
The teaching load for Department Chairs 
is twelve semester hours per fiscal 
year with no overload. Exceptions are 
to be recommended by the College Dean 
with final approval by the Vice 
President for Academic Affairs. 
Exceptions will be based primarily on 
number of faculty supervised and 
extraordinary scholarly productivity 
or University service. 
The teaching load for Deans is three 
semester hours per fiscal year. 
Exceptions are to be approved by the 
Vice President for Academic Affairs 
based primarily on the number of 
faculty supervised and extraordinary 
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scholarly productivity or University 
service. 
~ile the normal workload of a 
faculty member is expected to be made 
up of a full teaching load plus service 
and scholarly activities, it is 
recognized that there are times when 
the quantity of teaching, service 
andlor scholarly activities is such 
there may be exceptions to full 
teaching responsibilities. Adjustment 
to teaching responsibilities may be 
either for administrative purposes, in 
the form 0 f rea s s i g ned time 0 r fa cuI t y 
initiated purposes in the form of 
reduced teaching assignment. 
Faculty are occasionallx requested by 
the administration to assume 
responsibilities other than classroom 
teaching. ~en requested, and accepted, 
reassigned time in units of semester 
hours is awarded. 
Such reassigned time may be granted by 
the administration, following guidelines 
established by the Deans' Council, with 
approval of the Department Chair, the 
College Dean and the Vice President for 
Academic Affairs. 
Faculty members may apply, in writing, 
to the Department Chair for reduced 
teaching ass ignments. The appl icat ion 
must describe the professional 
activities which will be performed in 
return for the reduction in teaching 
assignment, the semester hours of 
reduced teaching time being requested, 
and the specific outcomes expected from 
the proposed activities. 
The application will be reviewed by the 
Department Chair, and a Chair appointed 
departmental committee, and a 
recommendation will be made by him or 
her. Th ere c omme n d a t ion wi lIb e 
reviewed by the College Dean and then 
forwarded, with recommendation, to the 
Vice President for Academic Affairs. 
Criteria to be utilized in determining 
the awarding of reduced teaching 
responsibility will include value to 
the individual faculty, the department, 
the college, and the University. 
Me e tin g the tea chi n g m iss ion 0 f the 
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OVERLOAD: 
MEETING CLASS AND 
EXAM SCHEDULES: 
University must always be a primary 
consideration in faculty assignments. 
Reduced teaching assignment may be 
granted at a rate of up to six semester 
hours per academic year. 
Regular full-time faculty may be 
requested to teach additional classes 
which would create an overload. The 
request, if acceptable to the faculty 
member, must be recommended by the 
Department Chair and approved by the 
College Dean. 
~en the overload occurs during the fall 
semester, then a correspondingly 
reduced workload should be planned for 
the subsequent spring semester. If the 
reduction cannot be achieved, then the 
faculty member wil I receive overload 
pay. The amount of the overload will 
be determined on the basis of the 
academic year, not to exceed four hours 
per semester or six semester hours per 
year. Reduced teaching load or 
reassigned hours shall not be used 
to produce an overload. 
Fractions will be accumulated in 
consecutive semesters to determine the 
amount of overload for an academic year. 
Compensation for overload shall be paid 
at the end of the academic year. The 
amount shall be set such that 
progressively larger amounts are 
paid by academic rank. These amounts 
shall be reviewed annually by the 
Deans' Council and appropriate revisions 
recommended to the President by the Vice 
President for Academic Affairs. 
Faculty members shall meet all of their 
classes, beginning and ending as 
scheduled. Adherence to the published 
final examination schedule is required. 
~en a faculty member cannot meet 
scheduled classes, he or she should 
inform the Department Chair. Such 
notification shall be given as far in 
advance of the absence as is feasible. 
If the Department Chair is unavailable, 
the College Dean shall be notified. 
Arrangements for substitute instructors 
or the rescheduling of classes should 




have prior approval of the Department 
Chair or Dean. 
Refer to PAc-8. 
This policy supersedes PAc-7, 
'Teaching Load Expectations', adopted 
by the Board on July 1, 1985, and 
incorporates 'Overload Principles and 
Procedures', adopted by the Board on 
June 19, 1987. 
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To establish a provision for and 
authorize the development and 
implementation of a performance-based 
compensation plan to acknowledge 
meritorious faculty performance. 
It shall be the policy of Morehead 
State University to systematically 
evaluate individual faculty performance 
by means of a departmental faculty 
evaluation process which specifies 
performance expectations in teaching, 
professional achievement, and service 
and which is consistent with University 
guidelines for faculty evaluation. 
Tenured and tenure-track faculty, in 
accordance with departmental faculty 
evaluation plans, are eligible 
to participate in the performance-
based compensation plan. To be 
considered for participation for 
performance-based compensation, 
the faculty must participate in the 
departmental faculty evaluation plan. 
Performance-based compensation will be 
based on the concept that criteria 
exist in the areas of teaching, 
professional achievement, and service 
against which the performance of 
individual faculty will be compared 
for evaluation. These criteria will 
not be a set of fixed universally-
a pp lie d s tan d ~ r d s, but a set 0 f 
flexible stand .. rds which will 
accommodate the unique nature of the 
disciplines in which faculty teach, 
engage in professional achievement 
activities, and serve. The application 
of the standards should accommodate the 
specific role of the individual within 




a department and should recognize the 
variables which affect opportunities for 
professional achievement and service. 
1 . Department chairs, college deans, 
and the Vice President for Academic 
Affairs and Dean of Faculties shall 
be responsible for ensuring that 
departmental faculty evaluation 
plans are applied fairly without 
unreasonable differences across 
departments and colleges. 
2. The Faculty Senate will review 
annually the University guidelines 
for faculty evaluation and make 
recommendations to the Vice 
President for Academic Affairs and 
Dean of Faculties. 
3. The Vice President for Academic 
Affairs and Dean of Faculties will 
review annually the distribution of 
. performance-based compensation 
increments to assure compliance 
with the University guidelines for 
faculty evaluation and regulations 
for performance-based compensation. 
4. The President will review and 
approve the annual distribution of 
performance-based compensation 
increments to the faculty. 
The Board of Regents authorizes the 
President to develop and approve 
regulations for administering the 
performance-based compensation plan. 
The President may allocate funds for the 
performance-based compensation plan to 
be determined annually based on 
budgetary considerations. 
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To establish the employment category of 
Professional Librarian within the 
Division of Academic Affairs and to 
delineate generally their rights, 
privileges, and responsibilities. 
Professional Librarians are academic 
personnel employed to serve the 
University community through the 
Camden-Carroll Library in the Division 
of Academic Affairs. 
Professional Librarians must qualify as 
Librarian I, Librarian II, 
Librarian III, or Librarian IV by virtue 
of their degrees, experience, and 
professional development and 
achievement. Professional Librarians 
must undergo annual review of 
performance, and they must undergo peer 
and administrative review when applying 
for promotion. Professional Librarians 
participate in the shared governance of 
the University through regular 
membership on appropriate standing and 
ad hoc committees. 
As academic personnel, Professi~nal 
Librarians are eligible for sabbatical 
and educational leaves and may apply to 
the University for institutional funds 
set aside for research and other forms 
of professional development. 
Professional Librarians have the rights 
and responsibilities of academic freedom 
and due process. Professional 
Librarians are subject to the guidelines 
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pertaining to termination for cause or 
financial exigency. 
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To establish guidelines for assessing faculty credentials when unique experience and 
demonstrated competence are to substitute for academic preparation. 
II. Procedural Reference for: 
__ KRS, specify _--= _________________ _ 
__ eRE policy, specify ---:~--::--------------
X BOR policy, ·specify PAc-l _____________ _ 
- - DAR, specify __ ~ ___ ~ ____________ _ 
__ Other, specify ___________________ _ 
III. Scope (Who is covered by this DAR?): 
All faculty members who substitute unique experience and demonstrated competence 
for academic preparation. 
Attach a description of the UAR. 
Approved by: 
'. 
C. Nelson Grote, President Date 
. -
• < 
Guidelines for Assessing Faculty Credentials 
PURPOSE: 
GUIDELINES: 
Morehead state University adheres to the 
requirements for faculty credentials set out in 
Section 4.4.2 of the cri teria of the Southern 
Association of Colleges and Schools. These 
guidelines permit outstanding professional 
experience and demonstrated contributions to the 
teaching discipline to SUbstitute for academic 
preparation in certain exceptional cases. 
When outstanding professional experience and 
demonstrated contributions to the teaching 
discipline are proposed to substitute for academic 
preparation, the following criteria will be 
examined and evaluated by a department chair in 
conjunction with a departmental peer review 
committee: 
+professional experiences (other than 
teaching) directly related to the discipline 
to be taught: 
+professional experiences (other than 
teaching) indirectly related to the discipline 










discipline to be 
+quality of student and supervisor review for 
teaching the discipline in question. 
When a faculty member's outstanding professional 
experience and demonstrated contributions to the 
teaching discipline are judged to be inadequate, 
the faculty member shall 
+be reassigned to a position for which he or 
she is qualified, 
+be expected to pursue a faculty development 
plan to obtain the minimum qualifications 
needed in a reasonable time period, or 
+be terminated. 
The University must review and report the status of 
faculty credentials to the Southern Association of 
Colleges and schools annually in the Institutional 
Profile. Each department must likewise review 
faculty credentials annually to determine continued 
compliance. During that annual review any faculty 
member who has been previously judged qualified 
based on outstanding professional experience and 
demonstrated contributions to the teaching 
discipline must be reevaluated to assure that the 





Title: Assessing Faculty Credentials 




To establish guidelines Cor assessing Caculty credentials when unique experience and 
demonstrated competence are to substitute Cor academic preparation. 
II. Procedural Reference for: 
KRS, specify = CHE policy, s-p-e-ci"'fy------------------
_x_ BOR policy, 'specify _PAc-l, ____________ _ 
__ DAR, specify ___________________ _ 
Other, specify ___________________ _ 
III. Scope (Who is covered by this DAR?): 
All Caculty members who substitute unique experience and demonstrated competence 
Cor academic preparation. 
Attach a description of the DAR. 
Approved by: 
C. Nelson Grote, President Date 
PURPOSE: 
GUIDELINES: 
Guidelines for Assessing Faculty Credentials 
Morehead state University adheres to the 
requirements for faculty credentials set out in 
section 4.4.2 of the cri teria of the Southern 
Association of Colleges and Schools. These 
guidelines permit outstanding professional 
experience and demonstrated contributions to the 
teaching discipline to SUbstitute for academic 
preparation in certain exceptional cases. 
When outstanding professional experience and 
demonstrated contributions to the teaching 
discipline are proposed to substitute for academic 
preparation, the following criteria will be 
examined and evaluated by a department chair in 
conjunction with a departmental peer review 
committee: 
+professional experiences (other than 
teaching) directly related to the discipline 
to be taught: 
+professional experiences 
teaching) indirectly related to 












discipline to be 
+quality of student and supervisor review for 
teaching the discipline in question. 
When a faculty member's outstanding professional 
experience and demonstrated contributions to the 
teaching discipline are judged to be inadequate, 
the faculty member shall 
+be reassigned to a position for which he or 
she is qualified, 
+be expected to pursue a faculty development 
plan to obtain the minimum qualifications 
needed in a reasonable time period, or 
+be terminated. 
The University must review and report the status of 
faculty credentials to the Southern Association of 
Colleges and Schools annually in the Institutional 
Profile. Each department must likewise review 
faculty credentials annually to determine continued 
compliance. During tha~ annual review any faculty 
member who has been previously judged qualified 
based on outstanding professional experience and 
demonstrated contributions to the· teaching 
discipline must be reevaluated to assure that the 
criteria listed above continue to be demonstrated. 
PERSONNEL' POLICY MANUAL 
Subject: .' Library Faculty 
Tenure Review 










Tb define the criteria, procedures, and conditions 
of the review of University library faculty for 
the awarding,uf tenure, 
I. GENERAL PRINCIPLES 
Library faculty members have an important 
responsibility in providing evaluations of peers 
in the tenure process. This responsibility 
involves the application of . academic and 
professional judgments in a 'framework of shared 
authG~ity --among various levels of review and 
between faculties and academic administrators. 
The tenure procedures consist of several levels of 
judgment and review. The reviews will focus on 
professional and scholarly judgments of the 
quality of the individual's academic work. 
Subsequent,levels of University review will bring 
broader judgment to bear and will also monitor 
general standards of quality, equity, and adequacy 
of the proced~res used. At each level, the review 
process will reflect ~he competence and 
perspective of the reviewing body. 
Tenure is a system by which competent, productive 
library faculty members who meet certain stated 
criteria are informed that they have successfully 
completed their probationary period and are 
recognized as continulng members of the library 
faculty free to pursue their academic interests 
and responsibilities with the confident knowledge 
that termination of their appointment can be only 
for cause (see Section III). 
II. CRITERIA FOR TENURE 
Tenure shall be based on the potential for future 
advancement in each of the areas as indicated by 
peYformanCE during the probationary period. 
The mlnlmal reaUlrements listed belo~ are net the 






1 . Effectiveness as a librarian as 
of recognized by 
Libraries. 
colleagues and Director 
Effective performance requires:_, 
a. Meeting the responsibilities of the 
position successfullY and efficiently. 
b. Demonstrating job performance by: 
1) Showing initiative. 
2) Assuming increased and new 
responsibilities. 
3) Determining and assigning work 
priorities and/or staff duties. 
4) Using innovative techniques. 
c. Integrating' the area of responsibility._ 
with the library as a whole by showing: 
1) An understanding of overall library 
operations. 
2) A commitment to the library'~ goals 
of education and service. 
3) A knowledge of new developments in 
library science and technology. 
4) A willingness to use suggestions, 
criticisms, and evaluations to 
improve performance. 
2. Professional achievement may include, but not 









b. Attendance at professional meetings. 
workshops, seminars, etc. 
c. - Participation 
professional 
seminars, etc. 
in programs at 
meetings, workshops, 
d. Completion of additional job-related 
-coursework and/or degrees. 
e. Involvement in research. 
Service to the instltution 
may include, but not be 
followir:1g: 
and the communitv 










Participation on University and Library 
ad hoc and standing committees. 
b. Service as an official representative of 
the Unjversity. 
c. Sponsorship of approved co-curricular 
activities. 
d. Coordination of and participation in 
University and Library workshops, 
conferences, clinics, in-service 
programs, and special events. 





of relationships with 
groups 
trade, 
STATEMENTS REGARDING TENURE 
in business, 
educat ion, and 
Provisions for holding academic tenure apply 
to all library faculty members'of Morehead 
State ,University holding full-time, regular 
Standing Appointments to the ran~ of 
Librarian IV, Librarian III, and Librarian 
II. 
The probationary appointment period in the 
University is five year~ of contlnuous 
employment, beginnlng wlth the first full-
tim& regular' standing appointment to any 
ranI',. However, up to three yea,s of 
equlvalent professional serVlce in 
librar'anshlp at Other accredited 
institutions of higher education or an 
earlier professional library apPolr,t!nent at 
Morehead State University may be apoiieo 
toward, this five-year probationary perlOO 
upon appointment. Criterla for a~ardlng 
equivalent professional serVlce will ~e, 
established by the Vice President for 
Academic Affairs. 
A 11b~ary facult) member will no~ be re~a'nec 
be)ono a total of six years of fu11-tlm~. 
emoloyment in regular s~anding aDDOlnLmen~s 
Wl~hout attaining tenure. 10 De tenured, a 
library faculty member must make aOGllcation 




review structure, be recommended for tenure 
by the President of the University, and be 
approved by the Board of Regents for tenure. 
This requirment will apply to 
library. faculty members hired 
University who did not hold full-time 






A l'ibrary faculty member who holds tenure-
eligible rank must be reviewed for the 
awardin'g of tenure no later than the fifth 
year of probationary status. 
Library faculty who held full-time regular 
Standing Appointments for the 1988-89 
.cademic year are subject to the following 
""transi t ion provi s ions: 
The probationary period for these library 
faculty shall be no less than five years in 
any professional library rank, starting with 
the year of employment. Up to three years of 
equivalent professional service in 
librarianship at other accredited 
institutions of higher education may be 
applied toward this five~year probationary 
period. 
Library faculty employed prior to the 
approval date of this document who have 
completed the probationary period and are in 
a tenurable rank ,will be granted tenure upon 
approval of this document. 
Library faculty employed prior to the 
approval date of this documen~ who held a 
non-tenurable rank may choose to remain at 
that rank. For those library faculty members 
who choose to request promotion revlew and ~ 
are granted promotlon to a tenurab'e ran~, / J 
the probat -;oriary period shai 1 be no less than ('J,~­
.five years in a tenurable rank or five years l 
beeinnins with 1989-90 academic year_ 
whichever comes first. Those library fa2ulty 
electlng to apply for academic tenure shal~ 
undergo th~ same process with the same 
be~efits!conse~uences as other l'Drar~' 







COMPUTING A YEAR 







Each new library faculty member is given a 
Contract for Library Service on which the 
starting amount of probationary credit is 
stipulated. 
A library faculty membe-r granted credit for 
probationary years upon appointment or 
promotion to a tenure eligible rank may 
request part or all of that time to be 
rescinded if he/she needs more time to 
develop credentials for tenure. However, 
such request may not be made after the tenyre· 
review process has started in the fifth 
probationary year. 
A document signed by the Director of 
Libraries and the library' faculty member 
conf i rl]'li ng the change in years· of 
-~robationary status shall be executed. 
/' 
In order to facilitate the adminlstration of 
tenure review procedures, there shall be a 
common tenure anniversary date of July 1. 
This tenure anniversary date does not 
necessarily coincide with the library faculty 
member's date of initial ap~ointment. A ,year 
of credit toward tenure ;s earned in any year 
in which the tenure-eligible faculty member 
has full-time active employment status of no 
less than half of the July 1 through June 30 
year. 
Since the purpose of the probationary period 
is to provide opportunity for observing the 
l·ibrary faculty member, time spent on leave 
of absence will not be counted as active 
employmen~, except for leave of absence for 
educati6n purposes' (see PG - 9). 
SEE PAc - 27, p. 7-8. TO BE REVISED LATER. 
Annual performance reVlews are made of all 
library faculty members. 




The candidate's portfolio must 
qualifications, and it must be 
the time of submission . 
document all 
complete at 
. The following are guidelines for constructing 
the vita. All categories will not apply to 
each candidate. A reasonable sample of items 
under numbers III and IV should be presented. 
I. Personal Data 
A. Name 
B. Present rank, adrTlinistrative title 
(if applicable), and department 
c. Dates of initial 




D. Field or fields of specialization 
E. Education completed 
F. 
1. Degrees, certifications, 
licenses 
2. Dates degrees, 
certifications, licenses 
granted 





G. Library or other related experience 




4. Rank changes and dates 
II. Performance as a Librarian 
This category deals ~lth the 
librarian's performance of t.r}e 
responsibilities assigned to him/her by 
the Director of Libraries. Factors 
which ma~be considered lnclude: degree 
of in1t.lative. self-moti~atlon, and 
cre&tl\iLy exhibitej, proflclency and 
efflc1ency in performing tasks, abil1ty 
to relate well to co-workers and/or 





--. -. ~ 
--
Continuing Development as a Librarian 
This category relates to activities 
which enhance or increase professional 
knowledge, expertise, or philosophy. 
Examples may include: affiliation with 
library orgnizations, additibnal 
cour.sework and/or degrees (with 
professional' appl ication), workshop 
attendance and par'ticipation, or 
library research. 
Service 
This category relates to activities 
which benefit the University, Library, 
or community, but are' not directly 
related to specific job 
responsibilities. Examples may 
include: serving as member of 
University and Library ad hoc and 
standing committees with level of 
participation noted, serving as sponsor 
or advisor of University-approved 
extracurricular' activities, acting as 
official. representativs of the 
University, providing non-library 
services to the University, or 
performing community service. 
The supporting documents should be arranged in the 
following categories: 
A. Documents which support personal daca 
(for example) 
* copies of Official transcripts 
* copies of previous official 1stters 
of promotion 
B. Documents which support evidence of 
professional performance (for examplel 
C. 





e~amples of work performej 
Documents whi ch support e\· i dence c. 
continuing' development as a librar,a~ 








of continuing education 
of programs/workshops 
* copies of published articles, 
books, rev i ews 
* copies of in-house publications 
* evidence of presentations made at 
workshops, professional meetings, 
. conferences , etc. 
,D. Documents which support evidence of 
service to the Unive~sity, Lib~arYi o~ 




evidence of committee appointments 
letters, newspaper clippings, 
programs, or other written evidence 
of involvement 
" 
